Republika oy Pilipinas

PANIRANSANG PANGASIWAAN NG PATURIG
National Trrigation Administration)
Lungsod ng Quezon

MCH#H 265 1998
MEMORANDUNM CIRCULAR

1 O S THIE DEPUTY ADMINISTEATOR, ASSIS FANT ADMINISTRATORS,
HEADS  OF  DEPARTNMENTS  AND  STAFFS:  REGHINALL
IRRIGATION MANAGERS; OPERATION MANAGERS, AND ALL
OTHERS CONCERNET
National lrigation Administiation

SURBILCT ¢ Amendments of Scetion 21 of the Unilorm Rules & Procedures in the
Conduct of Administrative Investigations

Quoted heveunder in full is Civil Service MC # 16, s. 1998 dated Nay 1.2, 1998 tor
the information and puidance of all concermed piz:

MO NO, 16, <, 1998
MENMORANDUAM CIRCULAR

T 0O : ALL HEADS OF DFPARTAMENTS, BUREAUS AND AGENCIES OF
TG NATIONAL AND LOCAL GOVERNMENTS. INCLUDING
GOVERNMENT-OWNED ANDOR CONTROLLED
CORPORATIONS WITH ORIGINAL CHARTERS AND STATR
COLLEGES AND UNIVERSITIES

SUBILCT COAPY RESPONGIVE PELEADING TO A FORMAL CHARGE STALT
RECONSIDERED AS ANSWER/CONINIENT

Pacanant {o CSC Resohtion Moo 9R-0683 dated NMarch 31, 1908 the Copimiasinn
hae arecnded Sections 21 ol the Usiierm Rules of Proceduie i the Coindint of
Admipiciative Inveetiontions in the Civil Sorvice Commission. to tead as [ollowe;

Section 21, Formal Charer < When the Commission tinds the eviarones of
a prma fieie cage, the resporrdont <hadl be formally charged. e shioll he Jorpishd
copies of the complaint, swom statzments and other documents submirted by the
complainest. unless he had aleady received the same doring the prefirminary
mestigation. The respondent shafi be given at least seventy-two (72) home frem



receipt of said Tornial chiaigt 1o subinil his auswer tinder oath, (ogetlier with tlie.
allidavits of his witnesses and other evidence, and a statement indicating whethier ar.
not he elzcts a formal investigation. He shall alsa-be infornéd ol his ﬂgh! lw. the

assistance of a coimsel of bis chofie. If the respondent has already subiiliéd hig
comment and counter-aflidavits duiing the preliminary investigation, he qhn'i be
given the uppouum!v ley %ubmil mkhﬁcm'\l cudf“uce

' . Ve s ,'(.f '

Tlic Conunidsion shall not etilertaiii Tequests Lof Lh!lfﬂ?“\ll()ll. bills of par uwlms of-r
motions 1o dismies wlmh are olmousls d\wvgtwd to defay the adriinisteative plmccchﬂga i
Iany of these pleadings i interjiosed by ilie fésporident the saiie sbail be consideted as aif

answer amd ghall b evalualed as euch
Thit Memorandim Circular sfioll take cliegt mediatsly. -
Quezon City,

(St HN (URAZ()N ALNA G. DI rI()N
Chairman

12 Ay 1998"

Do guided accordingly.
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Administrator
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