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MC No. 20 s.2003
MEMORANDURM CIRCULAR

THE DEPUTY ADMINISTRATOR, ASSISTANT ADMINISTRATORS,
DEPARTMENT / REGIONAL / OPERATION / PROJECT
MANAGERS, PROVINCIAL IRRIGATION OFFICERS, IRRIGATION
SUPERINTENDENTS AND OTHERS CONCERNED

SUBJECT: SUPPLEMENTING MEMORANDUM CIRCULARS NOS. 35 AND

62, & 2002 ON THE PAYMENT OF COST OF LIVING
ALLOWANCE {GOLA) AND AMELIORATION ALLOWANCE (AA)
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PURPOSE

This Circular is issued to supplement the provisions under Memorandum
Circulars Nos. 35 and 62, s. 2002, and thereby clarify matters not covered
therein.

SCOPE

The coverage of the grant of COLA/AA as defined under Section 2 of both
the above-quoted Circulars are hereby grouped as follows f or easier
identification and distinction, viz:

21 Group A~ NIA officials and employees hired on any period running
from June 30, 1989 or therearter but not beyond March 16, 1999 and
were then receiving tha COLA and AA and continued to be in the
service as of December 07, 2001 or thereafter.

It is understood that officials and employees who were separated
from the service aiter December 07, 2001 due fto
resignation/retirement or death/termination of services are included
in Group A.



2.2 Group B — NIA officials and employees hired on any period running
from June 30, 1989 or thereafter but not beyond March 16, 1999
and were then receiving the COLA and AA, but got separated
from the service, either by resignation/retirement or
death/termination of services effective December 07, 2001 or earlier.

It is understood that officials and employees who were no longer
in the service on December 07, 2001 or earlier are included in
Group B.

3. SUPPLEMENTAL GUIDELINES
The following guidelines are hereby added to the said Circulars:

—-3.0  As used herein, Actual Net Income refers to total income less total
expenses including Terminal Leave, Retirement Gratuity and
Viability Incentive Grant.

3.1 Actual Net income for CY 2003 vs. Commitment for CY 2003

3.1.2 Should the actual net income be equal to or lower than
commitment as shown in Annex “A” hereof, same shall
be used and allocated as follows:

3.1.2.1 Viable Regional/Field Offices — out of the total
net income, 10% shall be retained at their
respective offices as buffer funds and the
bigger remaining portion of 90% shall be
allocated as follows: 1) 80% for payment of
COLAJAA  of their respective qualified
employees/claimants at the ratio of 70% for
Group A and 30% for Group B; 2) balance of
20% for remittance to Central Office as buffer
funds to support the operations of non-viable
Regions. (Pls refer to lllustrative Example
attached as Annex "B" hereof).

3.1.2.2 The buffer fund created out of the 20% of 90%
of total net income realized by  viable
regionalffield offices shall be used to support
the operations of non-viable regionalffield
offices as well as Central Office. The balance
thereof, if any, shall be used for payment of
COLAJAA of employees/claimants of the latter
Offices observing the 70:30 ratio for Group A
and Group B, respectively.



4.

The cap given to non-viable regionalfieid
offices as well as Central Office in the net
income sharing scheme pegged at not more
than the lowest percentage share distribution
adopted by any of the viable regional/field
offices shall be strictly adhered to.

3.2  The actual net income for CY 2003 in excess of or over and above
the commitment, if any, may be used for additional COLA/AA
payment by conceriied offices.

3.3 Employees retiring at age 65 for CY 2003 and opt to retire under
R.A. 8291 six (8) months or more prior to date of actual retirement
may be paid the remaining balance of his COLA/AA. The savings
on salaries to be generated for non-filling of the position to be
‘vacated up to the date of the compulsory retirement shall be used
to pay his COLA/AA. The balance still remaining, if any, shall be

paid in accordance with Paragraphs 3.1 and 3.2 hereof.

34 In special cases where the retiree-claimant himselffherself is in
dire financial need such as, but not limited to, confinement in a
hospital for major operation or due to serious diseass, the
remaining balance of histher COLA/AA may be granted but subject
to the availability of funds mentioned in paragraphs 3.1 & 3.2
hereof.

SAVING CLAUSE

Cases not covered by this Circular shall be referred to the Assistant
Administrator for Finance & Management, and Administrative Services.

U A—

This Circular amends/supersedes/repeals in part or in whole
provisions of previous Circulars inconsistent herewith.

For strict compliance.

JESUS EMMANUEL M. PARAS
Administrator

¥y 16, 2003 .
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ILLUSTRATIVE EXAMPLE

Annex "B"

(Per Baction 3.1.2.1 of this Cirzular)

Sample Regional/Field Office with a Net Income of P1,000,000.00 for CY 2003

R

NET INCOME
Say Php 1 M

AT REENTLSY ES TR AR S AT
10% of Php 1 M 9% of Php 1 M
Net Income Net Income
Say Php 100,000 to be Say Php 900,000 to be
Retained at viable Regional/ allocated for payment of

Ficld Office as Bufler Fund COLA/AA
20% of Php 900,000
80% of Php 900,000 Say Php 180,000 for

Say Php 720,000 for payment
of COLA/AA of viable
Regional/Field Office

|

remittance to Central Office
as buffer fund to be ysed as
ha. eprmafuss ¢
support for non-viable
Regional/field
Office/Central Office

[ |

70% of Php 720,000

Say Php 504,000 to

cover COLA/AA of
Group A

Sey Php 216,600 to
cover COLA/AA of
Group B

30% of Phy 720,000 70

% of Php 180,000 30% of Php 180,000
Say Php 126,000 to Say Phyp 54,000 to
sover COLA/AA of cover COLA/AA of

Group A Group B




