Republika ng Pilipinas ; ﬁ

Pambansang Pangasimaan ng Patuhig LABANAN _
(NATIONAL IRRIGATION ADMINISTRATION) 3 '.
Lungsod ng Quezon KAHIRAPAN i

OFFICE ADDRESS:  NATIONAL GOVERNMENT CENTER TELEPI- D : ’
E. DE LOS SANTOS AVENUE ELEPHONE NOS.: 929-6071 TO 78

TELEFAX NO.: 926-
QUEZON CITY PHILIPPINES TIN: 000-9|6(-)4I§26 2846

MC'No. 3C . s FPpBEFERENCE:

MEMORANDUM CIRCULAR

TO : THE ACTING SENIOR DEPUTY ADMINISTRATOR, ACTING -
DEPUTY  ADMINISTRATORS, DEPARTMENT / REGIONAL /
OPERATION / PROJECT MANAGERS, DIVISION MANAGERS AND
OTHERS CONCERNED

SUBJECT: REITERATION / CLARIFICATION OF CERTAIN GUIDELINES
RELATED TO THE FILLING OF POSITONS / HIRING OF
PERSONNEL UNDER EXECUTIVE ORDER 366

For the information and guidance of all concerned atiached is a photocopy of DBM
Circular Letter No. 2009-9 dated June 19, 2009 treating on the above-entitled
subject.

It is reiterated that it shall be the responsibility of the Agency Head to strictly
implement the provisions of said Circular as herein disseminated, including the
laws, rules and regulations indicated therein. In case of any violation of the same,
the official authorizing such action shall be held responsible for whatever expenses
the government incurred for not strictly following said issuances.

Be guided accordingly.

24 July 2009



.
i

v
152

'5‘0

SUBJECT

.. !
od

REPLBLIC OF THE PHILIPFINES N .
Denariment of Budget and Management
Buikﬁng 1, General Solano Street, San Migus!, Manila
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CIRCULAR LETTER ||

Mo, _2009-9
June 19, 2009

Ll

HEADS OF DEPARTMENTS AND AGENCIES OF THE EXTCUTIVE
BRANCH, WNCLUDING  GOVERNMENT-OWNED  AND/OR
CONTROLLED  CORPORATIONS  (GOCCs), GOVERNMENT
FINANCIAL INSTIIUTHONS (GFlg), AND ALL OTHERS CONCERNED

REITERATION/CLARIFICATION OF CERTAIN  GUIDELINES
RELATED TO THE FILLING Of POSITIONS/HIRING OF PERSONNEL
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UNDER EXECUTIVE ORDER 366
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Gofdelines '

Mamtor_i:Lm on the Fiillng of Pusilz‘mas/ﬂ'irhg of Personiel

This Circular Letier is being issued to:

status, and

Purpost R

Reiterate  the  continuing  moratorium  on

filling of  vacant

regulat/permanent/itemized positions by Departments/Agencies/GOCCs/GFls of the
Executive Branch and ihe hiring of new casuals/contractuals, including personnel on
consultancy basis, while their respective Rationalization Plan (RP) has not yet heen

approved;

Extend the authority of Department Secretaries/Agency Heads to renew the
appointments of personnel on casualtemporary status fand the contracts of personnel

under contractual/consultancy basis for a specific period;

Reiterate Department ’of Labor and Employment ( DOqJE)-Dcpartment of Budget and
Management (DBM) Joint Circular No. 01-09 containing the guidelines on the biring

of personnel on a job order basis; /'i

Pr(.)h'ibit the rcappoinhnent/rcemploy:;ncnt/re:hiting of a;.ff:ected personnel who opted to

retire/be separated fiom the service under Executive Order (EO) 366 in any agency of

the Executive Branch, including in GOCCS/GFIs, on a regular, contractual or casual
[

Reiterate the guidelines on the hiring of personnel on

a conlyact of service/job order

basis by agencies whose RP has already been approved by the DBM,

. ; . ot . . i . Lo - .

2.1 Tl}c,‘momtomfm on the (illing of regular/permanent/itemizad positions, either through
original appointment, promotion, transfer or reemplovment, and the hiring of new

casuals/conuactuals, incliding personnet on cobsullancy basis, shall continue to be
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implemented in all Departments/Agencies/GOCCs/GFLs of the Executive 'an(rh;
whase RP has not vet been approved by this Department, consistent w1f¢h Section 7 of
EO 366 and Section 13.a of its Tinplementing Rules and Regulations.

The temporary suspension shall not apply to teaching 'positior}s, medical am:(.l allied
medical items in hospitals and other medical facilities servicing agency clients. as
well as to uniformed positions in the Departments of National Defense, the Interior
and Local Government, Transportation and Communications, and Environment and
Natural Resources. However, medical and allied medical positions which primarily
provide service to agency personnel are covered by the moratorium.

Adirsthority to Renew Appointmenis/Continets

212 Department Secretaries/Agency Heads shall be allowed to renew the appointments of
personnel on casual/temgorary status and the contracts of pergonnel undgr
contractual/congultancy basis for the period that the Department/Agency is
undergoing rationalizalion activities, but not to go bheyond one (1) month after the
approval of the agency’s RP or 31 December 2009, whichever comes eafljer, except
-- ———1 ---those personnel whose authprized period of hiring shouldinot go beyond 30 June 2009
and those with specific deliverables for a set timeframe, subject to pertinent
budgetary, civil service, accounting and auditing rulds and regulations, and the
following conditions: -

a. For National Government Agencies, the funds apprppriated for the pur[jose are
sufficient and the action would not entail additiopal budgetary release or
realignment of non-Personal Setvices (PS) funds to P$;

b. In the case of GIDCCs, funds for the purpose shall be charged against internally-
generated funds/project funds included in the |Board-approved Corporate
Operating Budget; :

_ ; :
c. The maximmum number of persorinel whose conlrpets/appointments would be
. renewed shall not exceed the'! actual employges at the start of the

Department/Agency’s mtionalizatioP efforls, as adjusted by the DBM-authorized
hiring of new/additional personnel; and

d. There shall be no new_ hiring and/or replacgment of resigned/retired/
2o nSERRFErpinaled R atiREd SR persunion w1 rojeos win Liom-approvea

. ‘ . . R '] v,
staffing pattern shall be limited to the existing number of authotized positions and to
the set timefrmmne for hiring. :

Authosity to Hire Job Order/Contract of Seyvice Personnel

2.4 The hiring of job order personnel shalll be consistent with the provisions of DOLE-
DBM Joint Clhrewlpr No. 01-09 dated 23 March jQ(JO‘}, which provides the
implementing guidelines of EO 782 (Instituting Measures to Assist Workers Affected
by the Global Finaneial Crisis and ‘I‘cnl}]_;mrary Filling Up of Vacant Positions in the
Government} dawlmuw_
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o Basi {oepcies
Policy on the Hiring of Personnel oit v"ammcf of LScmquno 0 er_Basts Jor Agens
with Avproved R

25  The outsourcing of certain services (e.g., utility, puilding and grounds mmntenanc;l
messengerial, seeurity and transportation/mability) ‘ | 3y
Departments/Agencies/GOCCs/GF1s with approved RP shall be consistent with their
policy on which services w outsource, as prescrived in their respective approved Pla.

Agencies, however, juay explore other areas for outsourcing provided there are funds
for the purpose and the action would not entail release of additional funds. Moreover.

they should ensure that thé hiring of personnel would contribute to the attainment of
the agency’s objectives and would not adversely affect the implementation of their
regulat programs aud projects and the aitainment of their work targets.

L~

/ 2.6 Apencies which have colérminus with the incumbent (CTI) positions are prohibited

5.8

4.0

TOHTOONINS T g

from hiring personnel whose functions are similar to those performed by the
incumbents of the CT! items.

Lailcy on the Rehiring of Retxrcdﬁﬁ'euamtsd Personnel

2.7 ( xovernmenl personnel who opted to retire/be separ: ated ;tlom the service as a result of
the rationalization efforts of their Department/Agency shall not be appomted nor hired .
as casuals or contractuals in any agency of the Executive Branch, including in
GOCCs/GFIs, within a period of five (3) yeats, exgept in teaching positions in
educational institutions and in medical and allied {medical items in' hospitals.

Reemployment in any Branch of Government shal! be ¢onsidered as new entry to the
civil service.

Resporgibility Claune

It shall be the responsibility of the Department Secretaries an

1 equivalent Agency Heads to
strictly implement the provisions of this Circular Letier,

including the laws;. rules aod

regulations indicated herein, In case of any vmlatmn of the sa

action shall be held responsible for whatever | expenses the gove
following said issuances. i

e, the official authorizing such
mment incurred for not strictly

Applicability Clawss
|
The provisions of this Circular Letter shall beri applicable until gevaked. o

R i¥erthvity
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This Circular Letter shall rake effect up(m its publicatiop in a newspaper of general
cirenlation, i '
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