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Republika ng Pilipinas
PANBANSANG PANGASIWAAN NG PATUBIG
(NATIONAL IRRIGATION ADMINISTRATION)
117 Gusaling Ablaza, E. Rodriguez, Sr.

Lungsod ng Quezon

Me #_oZ - | 5. 1969

MEMORANDUM CIRCULAR

5

T0: _CHIEF, ENGINEERING DEPARTMENT, CENTRAL OFFICE -
REGIONAL IRRIGATION & PROJECT ENGINEERS,
IRRIGATION SUPERINTENDENTS, AND/OR OFFICERS—IN~

CHARGEEKNS ALL OTHERS CONCERNED
This Agency

SUBJECT: Accomplishment and &ubmission of Annual Inventory
Reports of all NIA Property as of June 30, 1949.

In line with General Circular No. 55 dated March 17,
1958 as amended by General Circular No. 57 dated May 7,
1958 of (the QGeneral Auditing Office on inventory taking of
government property, a physical inventory of all NIA pro=-
perty shall be taken as of June 30, 1969 on General Form
No. 41—A0

The inventory shall be prepared for all properties
physically present in the systems, projects, or regions,

as the case may bee A separate report shall be accomplished

for properties missing per recordse

The Inventory Committees constituted are hereunder
indicated, to wit:

l. Irrigation Systems and/or Projects

Property Officer
Accounting Clerk
Field Examiner = witness

2. Regional Offices

Regional Property Officer 0.
Regional Accounting &&&¥k C( vCey”
Assistant Regional Auditor - witness

3. Central Office

Property Officer

Representative of Accounting Division
Warehouseman of MAS Compound :
Representative of the Corporate Auditor - witness

The inventory committees are hereby directed to observe

the following:
-

SRS i MR e e o




e’

h
W ‘
- Yol

le The listing of properties shall be grouped as
follows:

Construction equipment

Motor vehicles

Shop tools and equipment

Office equipment including firearms
Surveying equipment

Office furniture

Buildings

Others

2. General Form No. 41-A shall be properly filled.

3¢ The total value of the property listed under each
group classification shall be shown on each page.

4+ A summary should accompany the report to show the
total value of the property listed in each group classi=
fication.

5e¢ Accounting codes adopted by the Corporate Accountant
for the equipment may be usede

6. Under column "Remark" state, among others, condition
of the property and the name of official accountable therefore

The Committees created will make the inventory of
properties of the offices they represent. The inventory
taking and listing of the properties will be witnessed by
the designated personnel of the NIA Auditing Offices The
personnel of the Inventory Committee shall accomplish a
certificate on the last page of the report, certifying to
the correctness of the report made, and attested by the
auditing personnel who witnessed the inventory taking and
listingo

The Irrigation Superintendent or Project Engineer, or
if none, the designated Officer-in-Charge will pass upon the
inventory reports of Irrigation Systems or Projects as the
case may be. Unless defects are noted, which must necessarily
be corrected first, he shall sign the column "Recommended for
approval" immediately under the certificate of the Inventory

Committees

These'ﬁnventory reports and those of the Regional
Offices are thereafter transmitted to the Regional Engineer
for approvale After he has signed the "Approved" column,
he causes the transmittal thereof to the Regional Auditor
for authentication under the column "Verified".

The inventory reports of the Central Office, after
having been signed by the personnel of the inventory com—
mittee are transmitted to the Chief, Engineering Department
for his approvale After approving and affixing his signature
under the column "Approved," he transmits the report to the
Property Audit and Inspection Division of the NIA Auditing
Office, for authentication of its Chief or Assistant Chief,
under the column "Verified."




; 1969« These reports will
d With thoge of the Central Office. The
eport, will

be submitted to the Auditor
ter than August 31, 1969,

consolidateq
General not 1,

Regional Irrigation Engineers are directed to follow
up the Preparation ang pro

cessing of the inventory ?eports
from the different offices within their regiong tg insure
their Satisfactory preparation and submittal within the
deadline,

CONRADO G~ MERCAﬁ/
Assistant Administrator
NOTED: >




