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‘(M fi = - Repiiblika ng Pilipinas ~ -:-: .-
PAMBANSANG PANGASIWAAN NG PATUBIG .

(National Irrigstion Administration)
Lungsod ng Quezon -

™ - + ASSISTANT ADMINISTRATORS, DEPARTMENT HEADS, REGIONAL IRRIGA=
TION DIRECTORS, PROJECT MANAGERS, AND ALL OTHERS concmwm
National Irrigation Aduﬁnistration -

‘\
.

In order to update parsonnel records. whj.dx will be used in our
eemputer—based Personnel Information System, the following officials
and employees of this Agency are hereby requn.red tq accompliah‘ tha
attached PIS fOI‘Rl' el B .

. 1
Car e i
Bl Y .

1. All officials and employees ‘:l'.n the Central Office

2., Regional Irrigatioh Directors, Project Managers and’ their -
respective Chiefs of Divisions/Sections; Provincial and
Project Irrdgation Engineers, Irrigsticn Sﬁpeﬁntanden‘bs
and/or Officers—in-Charge of Iririgation Sys tems as Well as
their Assistants or Understudies - e

A1l other empldyees of Al s regions/pi'ojects not mentioned above
shall be required to ‘actomplish said form upon adv:.ce. § A

Since this will be a permanent record, all” écncem&d are adiriaed
to read the accompanying instructions carefully to ensure’ correet respon=
ses. For field office employees, the Regional Irrigation Directors/ .. .
Project Managers, Regional/Project Administrative Officers and Personnel
Officers, Chiefs of Provincial Irrigation Offices and Chiefs of Irrigation
Systems shall administer thHe oath. - For Central Office” emf oyeqs, the
Administrative Officers/ Pereonnel Officers or their co erpgrts ghall
adndnister the Bame. . ,

The acconplished forms shall be submitted or miled to the .
Personnel Management Departuent ons week after receipb by the réspon-
eibility centers/off:.cea concerned. . . . R
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Strict oompliance is hereby enjoined. L

(S’}D.) ALFRmO Ls JUINIO
Admnistmtor
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CINITION OF BRI, . . .
(For PIS purposes. only‘)

ACTUAL APPOINTMENT (30) ~ refers to the position of the employee as
. o r appearing in his appointment approved by CSC.
PEESENT ASSIGNMENT (30-) - refers to Special Designation of an employee
othey tHgf ‘his setilal appointment; this must
be covered by a memorandum signed by the -
,,«-f-_(.;a,u,thonzpd offim.al. LI e i

"Ll i gl o the Adm:l.nisﬂira*!io:r.-1 ‘ T ?l{
- 2. Office of the Assistant’ Idm:."histrators - _
3. Office of the NIA Board Secretary L o,
‘de Departments of*the NIL"Cefrbrdl: Office B
‘5o - Hégionad Tritgation -Off‘ices SRR -'-_ o "'-‘" S
6.i" Fordign-asuisted Projetts TR :
7. Staffs in the Central Office-management Staff, ‘Legal Staft’
and Pu’bl:.c Infomatlon Staff

S -/-,w- v

n.—'.‘,,‘ l‘.." -

DIVISION/STAFF refa:ca %o exther one of the following: S

1.~ Staff of the mnimstmtor/Asst, Adm:.ni&'bm'lzors
2. Corporate Plenning Gooup . e
'3, Divisions of the Central Offi.ce Y
4, Divisions of the Regional Imgat:.on Offices
- Diviaipns/"x‘*aff of Eorei@»assisted Projegts » . Teme ph
“'6s TLocally fundeu Ng*-:,onai Irsigation, ijeci:s NURTEVERERCE R
7. Provincial Irrigation Gffices ,
. Be Natlonal Inﬁ,gation Systems., .. T T U

L S et s
- e i . P 8 °"

) ""“'fe_,r 'bo ei.ther one of the following. e I B T Pt

R U Seet:.ons of‘ “the. Cenura.,l Offd,ce, :i.f any. et
.. 2e j-Séctions of" R@g;nonal Irrigation Offiqes
5. 'Sections of Forei@-assisted Projects ) e
4, Sections of locally-funded National Imgaﬁ.on Pro:jects
5. Sections .of Provincial Irrigation Offices. L
..'6, _ Sectlons of Natj.qnal Irrigaﬁ.on Systens ..

Note: Space for DIVISION/SECTION may be answered. Not Ap_nh.cable (N/A)

Bx. a } Directors of Deparhnents have 10 divisions and sections.
b) Division Chiefs have nc sections.

HOBBY (160) - an interesting ach.v:.ty pursued for mere pleasure or

- relaxationy. .= ;.
Bx. Reuding n«ovels, sewn.ng, s:.ng.lng, going to movies,
- playing chess
SPORTS (16e) - a pastime having an athletic character. Nl e e

Bx, bowling, tennis, basketball, volleyball, etc.

SKILL (25) =~ a developad Troficiency, competence or expertness in the
performance of an activity in some art, craft or trade.
Answer those closely related to your present job/posit:.on g
or those rare skills that can be useful to NIA.

BEx. driving, crane operation, typing, drafting, printing,
keypunching, computer operation, etc.
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Aé General Instruc-bn.ons: o i
'3 print 11 information ba ‘the blocks’ provided: for,: starting on the.
firaf d!alamé, untléss otherwise speclf:.ed“ ‘Only Qne letter/humber/
character uaybe writed per space in thé: “block. -
2, If spapes provided in the blocks are not enough,. use acceptable
) a.bbrenat:uons. S ) ‘ T

A e

' 3os Onl.v _m in between words is nllowed. ST

4- " ALY blocks mugt be.. :E‘:Llled P, excep‘b block:s for iﬁems speciﬁ.ed in
"'Specific Instructions Bl. If block is not appln.cable wr.i.te n / 4}

if you have .no reaponse N Q.N B.. L s et

.«..»'- .

5. In wrﬂ.ting aates, Y 12 spaoes aré prbvidedmin the block, write
narie of the month g.g. ‘othériise write dates

"..i.ﬁmmerio (month -~ dey - year) e-goﬂm A -."

6. All 1ﬁfomaﬁon with mult:.ple occurence urvolv:.ng dates should 'be v
written in chronologicsal oﬂer. S

Be Spedific Instructions: ;

1. The following items should not be £illed ups =™+ i+

a) Item la BRI L e C - PE
b) Item 31

¢) Last block of evvery litie. (those wmth pre-assigxed numbers)

2« To write the name of the month in numeric use the following code:

. ... 01 = Janary . 01 - July

chAT 102 - Febmegly sunoL 0_8'.,'?";-.:;August
04 - Apml ,' " ‘10 =~ October -
05"~ May .- . . Il ~.Nayember. (. .. .. . =
06 = June = 12 - Deceﬁ,’ber‘“- T I

Je All 1n£omation on items 13d; 13e3; 17d4; 184z 19d; 20d; 21d; 224; 23b;
249- 346; should be written right adjusted i.e. last digit written
n the last column, e.g. ?1,792.40 should be written 1 792 . 4 0
4., Item 13d is expressed in.centimeters (1 inch - 2.54 cms.).

@egs 5'7 =5 x 12 £ 7 = 67 inches x 2,54 =[JI]7]0] (cms.)

5. Item 13e is expressed in kilograms (1 1b. = .45 kg.)
Cefe 95 lbs. x 45 = m (kgs.)

6. Item 13g refers to regional groﬁp to which you belong.

. e.g. [TIEEIOTEINTUTY,,  (ITLTOTCIAINTOL]

Te Item 16a is a.ppi:i.cable only to veterans of the Armed Forces of
. the Philippines.

cege [(PIATFT T T T T T TT]] for veterans of the Phil. Air Force -
(IR DL AIRIMIT] 11} for veterans of the Phil. Avmy

[ETHITITINIATVIYT TT]  for veterans of the Phil, Navy |
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8, Item 16b refers to the 1nc1us:.ve date (mbn‘l:h and year) of the
- service duration period. BT - e

% ,For items 1‘7‘0, .18b, 19b, 20b, 21b. 34e write the. moni:h and year only.
ieege - - . FREOM - :

10, Tiem 2315"i,s-eXpmﬂesaed as followss - AR »’.‘ 

e.g. [J2[OJH.! if ‘bra:.mng/study grant ves conducted by 'l:hee houx.
' Dzm if traim.ng/study grant was condiigted in months. » '
4f tran.ning/study grant vas: ‘conducted in years.

11, Item 244 may refer to the

N mm.muﬁmmﬂmammmmmgﬂmm :
PROF T ‘olnn EXAHINE»RS eto.‘

12, Them 290 day oifhorbe “A0TIVE  or

13, Ttem 344 méjrdbé e:épi-eséed aé"foilpv‘zéz_- o -

| for hourly wage basis e e .
for da:.ly wage bas:l.s L | B
— for salary on monthly basis

-for salary on yearly basis

N otes For Central Office personnel, please call PLDT Tel, No. 96-24-11/
96-20~76 or local 200 (GTS) for clarificatién. =

Copies of this i,gstructn.on sheet are l:.m:.ted. Pl‘éas‘ejlpass it on
to the other users, N
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B . HEW FORMAT FOR
L SiOTEE | -' @7,&«# “"’a’m‘7’ f“‘?‘ﬂ

CMVER Mo b. SURNAME c. GIVEN NANMZ ' s.umw o. RICHNAME
,J_n;axx:‘nzl[uxnlixxtuHLU [llli![!ltiiiljltlelll!LjLLlJLl!ILLl&J»l)l] Lt 41

o FAMILY NAME : bGVEW MaMB o. MDBLE NAME @ -l o

1!:!::111;1111;Ea:j;xx'L;x;:Lu L te gt sl

Q. FAMILY NAME h.Wwv o. MADEN NAAE

[ 1 - al. wo. UM |

5 U N T T K W O S T OO O O A O ) [ R T 2 R S N N B N 0 | J!!‘illllAllL LJ]IJIlli‘VJ
“ATH DATE b. FAMILY KAME , c. SIVEN nang 4. MAER M&ﬁ/mm_g]e‘- ol e 4
54112111131‘]{_1)_111ta;.1;,(14_!!”1iLJLLL-zi( {111111|1|| Llillllll]lj [&ltitsltottzi.t:%‘-
HEDREN | | : o ‘
ALY RENE b GIVEM BAME . c. MIDDLE RANE A 8Bt o WATE CF GIRTH d. Brarus
lliljllivL [ 3 0 T TS U W I I O AR W TN O A ) llj,{,llt}llli }‘] | G K O AU I WK TS O T T ) Jllli)lllll_] llklllelllolll
L___z__l.,_L,L_L_L_L_LJ INEERENEEN NS eyttt 1t R IO O A A T O O I 18t toyorrtd REEEEULL R
T I T N T T -

O I O | IR O S O A O S O I T O O O Jll[!lllllllt;l}filtilllllil RN ﬁ!lllih’toi'lt

liiill!fk' AR BN BN EEN [!lilj{ililj]L_J_J_,Ll}L_LLxlllij lnug-ullu] lllll'l‘lqltl
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NEAREST KN WORKING Wit MR (if more, uso DACH page)

1 FULL NAME e ~ _— ?__"QE‘!..ATIONSH‘P <. DEPARTMENT / PROJECT )

TR TS SRR | T T NN | S EEEEUN R N
¥ LiTY ADDRESS OF EMPLOYEE

.. NO., STREET _SUBDIVISION o b. DISTRICT 6. MUNICIPALITY/ CITY d. PROVINCE

ST IO 0 0 O O L U O O O Y O iiL!i:“I;lii{_L_J‘Ls.‘-il;‘tLLiLiLi!lILiZJ'{HH;"}'Q!H
5. PROVINGIAL ADDRESS

- _NO., STREET _SUBDIVISION b. DISTRICT /At o ¢/ c. MUNICIPALITY / CITY d. PROVINCE

RSN EEEEERE RS T NN NN RN R RS SN NS NS | RN LU N
2. ADDRESS OF PARENTS

X 5., STREET, SUBDIVISION ». ms‘rmcr/ Bongn. ooy, ¢: MUNICIPALITY / CITY d. PROVINCE

: : . . A 7 : ,
ST T O O T 0 1 Y O I TN T TN e NN LI
/0. EMPLOYEE'S PLACE OF BIRTH | . R |
a. NO., STREET SUBDIVISION b. - DISTRICT / o0 n/eng & MUNICIPALITY / CITY d. PROVINCE
I T T S i!liu_}_.}l;:t;!!:lU*JHU;:; Lii) bR gy

ADDRESS OF PERSCN TO BE INFORMED IN CASE OF EMERGENGY | |

. HAME OF PERSON TO BE NOTIFIED b. NO., STREET SUBDIVISION ¢. DISTRIGT / CITY / MUNICIPALITY d. PROVINCE

! T
i gy ve g g e e e v e et e e i e i pi e bl i i b2y
.2. EMPLOYER OF SPOUSE | '

«__NAME OF EMPLOYER b. NO., STREET ¢. DISTRICT / CITY d. TELEPHONE NO.
SRS NN NN NN | S R R | S E N | NN NN LI N
1 € EMPLOYEE | | | L . '

5. DATE OF BIRTH b. SEX ¢ TYPE d. HEIGHT e.WEIGHT f. RELIGION g. ETHNIC GROUP ,&G,WW A‘W%M,&M »
RN AENE RN RN NN RS AR | | RTEREEENE
4. LANGUAGES o DIALECTS (

A . b c. . b. c.

EETENENEEES IS NN ER N EI NSNS RN AN N ERRREEE TR NIEE
“‘s‘i ; . :

.. TELEPHONE NO. b, TAN NUMBER ¢. GSIS POLICY NO. d. GSIS NUMBER ¢. SSS NUMBER

BUREEERE NN RN RN NN NN vt v ey b v v gt pa gy S8l



1. i
a. VETERAN SERVICE b SERVICE YEAR e HNBaY ) d H0BBY 2 . SPORTS | £ SPORTS 2

1cI_L,l:!l:;LH::!!xJ,,,zi,_z_j__}__”__l_i,,L_jllsJixl”xllixxltlll [LL.J...LJ._I_!...L_L.L_L”llljil Llitill'ls!st’

PRESENT EMPLOYMENT & EDUCATIONAL BACKGROUND

gr. ELEMENTARY W xxm tomnst)
b. oAl
o, INSTITUTION J}nﬁ& W{ FROM 10 .
7

fttlLiLlliiiJll'tleJ__ﬁ,l;ulm NN [ S A A LII1LJ..L.L-L»Llli!LJ E.L._llll) Li ot o120
" 8. HIGH SCHOOL '

C.HIGHEST GRADE  d. UNITS . DEGREE/ CER\:_!FICATE f. HONOR
EARNED
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“-SERVICE TRAINING/ STUDY GRANT
¢ STUDY b.OURATION ¢. PLACE OF STUDY d. SPONSORING ORGANIZATION e. DEGREE/HONORS RECD

' ‘LLll JLJ ikl S N O NS ][_LJ_L_.EL—.JWL»L, S T S O O O O I JLLJMI,,..LJ&.LL_J_LJ_LJE:}. 1.i .l,,,_i..-_i.-..I..,_l,J_“:I[l oL aa2ih8y 4oy ‘
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bbbttt et e b e ST A I YR T TN O SN VO AN 06 O O A0 O OO bbbty o1 b1 d LI_L.L..L_L_LJ L1414 WIS
2URE, USE BACK PAGE

*XAMINATIONS RPABBED  (INCLUDING CIVIL SERVICE 7 BOARD/ BAR EXAMS )

,.E OF EXAM TAKEN b. DATE . PLACE OF EXAMINATION d. ADMINISTERING OFFICE  e. RATHNG
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< MORE,USE BACK PAGE
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v, SKILLS

b. c. d.

,,z;uuulll,u_irln;unn111:1 NN R NN NN AR AN
q. h

e 3
Pr L vty T T T T T T T

14)
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b, PAPER/ MAGATINE
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