Repuhhk'l ng Pilipinas

mantlmuﬁauu Pannagiwaan ny 1}lalnhuj

(NATIONAL IRRIGATION ADMINISTRATION)
Lungsod ng Quezon

OFFICE ADDRESS: NATIONAL GOVERNMENT CENTER TELEPHONE NOS.: 929-60-71 to 79
E. DE LOS SANTOS AVENUE FAX NO.: 926-28-46
QUEZON CITY PHILIPPINES

OUR REFERENCE:
MC# 30 .s.2005

MEMORANDUM CIRCULAR

TO : THE DEPUTY ADMINISTRATOR, ASSISTANT
ADMINISTRATORS, DEPARTMENT / REGIONAL /
OPERATION / TPROJECT MANAGERS, PROVINCIAL
IRRIGATION OFFICERS, IRRIGATION SUPERINTENDENTS
AND ALL OTHERS CONCERNED

SUBJECT ) ADMINISTRATIVE ORDER No. 117 - PROVIDING FOR
ADJUSTED OFFICIAL HOURS

Pursuant to Administrative Order No. 117 - Providing for Adjusted Official Hours
in Departments, Bureaus, Offices and Other Agencies in the Executive Branch, including
Government Owned and Controlled Corporations for the months of April and May 2005,
the following rules and regulations are hereby prescribed:

1. All employees shall report for work from 7:30 a.m. to 6:30 p.m., from Monday
to Thursday of each workweek except on holidays and render services of ten
(10) hours a day, exclusive of meal periods. Flexi-time as previously
authorized is temporarily suspended.

2. The Regional/Project Managers/other concerned officials are authorized to
exempt offices/units that render vital and frontline services e.g. WRF
Technician/WRF Operator B/ WRF Tender B , Collection Representative ,
Industrial Security Guards which need to be available on a regular five-day
workweek on a continuing basis and all others whose services are critical in
operating, maintaining and safeguarding irrigation facilities. Project personnel
who are involved in the supervision/ inspection of on-going construction of
irrigation  projects are likewise exempted from the herein prescribed
adjustment of official hours.

3. The DBM shall issue guidelines, rules and regulations on the compensation of
Government employees affected by the four (4) day workweek scheme. There
shall be no diminution of salaries or benelits in the implementation hereof.
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4. This Administrative Order shall take effect from April 4 to May 31, 2005
unless otherwise extended.

As provided for under Section 4 of Administrative Order No. 103 (Directing the
Continued Adoption of Austerity measures by the Government) dated August 31, 2004,
you are directed to submit a report on the savings generated on the implementation of this
order to Management Services Department who shall submit a consolidated report (o the
Office of the President.

For strict compliance.

PRQCESO T. DOMINGO

April 4 2005



