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MEMORANDUM CIRCULAR
TO : ALL REGIONAL MANAGERS/ PROJECT MANAGERS, DIVISION
MANAGERS AND ALL OTHERS CONCERNED
SUBJECT : NIA ANNUAL PHYSICAL EXAMINATION

DATE : 04 October 2018

Pursuantito Civil Service Commission Resolution No, 97-4684 dated December 18, 1997
and Memorandum Circular No. 33, s. 1997 dated December 22, 1997 which
promulgates and adopts the policy that all government offices shall provide Annual
Mental and Medical-Physical Examination considering that the physical well-being of
government employees have a significant impact on the efficiency and effectiveness of
delivery of public service.

Administrative Order No. 402 “Establishment of a Medical Check-up Program for
Government Personnel” dated June 2, 1998, Section 1 thereof, provides that an annual
medical icheck-up for government officials and employees is authorized to be
established starting 1998, in the meantime that this benefit is not yet integrated under

the National Health Insurance Program being administered by the Philippine Health
InsuranceCorporation (PHIC).

The following are the guidelines that shall be followed in the adoption of annual
physical examination for field offices.

~ 1.0 COVERAGE

All NIA officials and employees occupying permanent, temporary and co-terminus

positions rendering services on full-time and have been employed by NIA for at least
ORe year.

2.0 EXCLUSIONS
The following are not entitled to APE benefit:
2.1 Casual/Daily or Contractual employees;

2.2 Those hired without employer-employee relationship and paid from
non-Personal Services appropriations/ budgets, as follows:




22a  Consultants and experts hired for a limited period of time to  perform
specific activities or services with expected outputs;

22b  Laborers hired through job contracts (pakyaw) and those paid on
piecework bases; and

2.2.c  Individuals or groups of people whose services are engaged through
job orders, contract of services and others who are similarly situated.

3.0 BENEFIT PACKAGE

The benefit package includes:

1. Comprehensive History

2. Camplete Physical Examination

3. Interpretation of Results and Recommendation

Laboratory

Urinalysis

Complete Bload Count (CBC)

Lipid Profile

Fasting Blood Sugar (FBS)

HBA1C

Blood Uric Acid (BUA)

Blood Urea Nitrogen (BUN)

Creatinine

SGOT

10. SGPT

11. Chest X-Ray

12. ECG (12 leads)

13. Whole Abdominal Ultrasound (Liver, pancreas, spleen, gall bladder, kidney,
urinary bladder)

14. Pap smear Examination (for women 35 yrs. old and above)

15. Prostate Specific Antigen (PSA) (for men 40 yrs. old and above)
16. Breast Ultrasound
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4.0 AMOUNT OF APE BENEFIT

The amount of APE benefit shall not be more than Four Thousand Pesos (Php
4,000.00) per qualified official and employee.

5.0 MECHANICS OF AVAILMENT

5.1 Services for the conduct of APE shall be done thru procurement per Revised IRR of
9184. It may also enter into a Memorandum of Agreement (MOA) with a reputable

government hospital within the vicinity (Agency-to-Agency per Annex H of Revised
IRR of RA 9184)

5.2 A Letter of Authorization addressed to the Service Provider/Government Hospital
shall be issued by the Department/ Regional/ Project/ IMO Manager.



L T ]
+

5.3 The Service Provider/ Government Hospital shall maintain confidentiality of the
laboratory results. It shall provide in a sealed envelop individual results of all
laboratgries conducted to officials and employees, which includes the summary
report and analysis of Annual Physical Examination, to be forwarded within two (2)
weeks after conduct of laboratory directly to the Department/ Regional/ Project
Managers, Attention: Division Managers for Administrative and Finance for the
Project/ Regional Offices including UPRIIS and MARIIS; and IMO Managers for
Irrigation Management Office. Soft copy of the laboratory results is likewise required.

Officialsiand employees may request a copy of the results from said offices.

5.4 Payment shall be based on the actual number of employees who availed the
Annual Physical Check-up.

6.0 FUND/ISOURCE

Funds fer the purpose of implementing this circular, shall be sourced from Corporate
Operating Budget except for project personnel whose funding requirement for APE
shall be/charged against their respective project funds. Availment of this benefit shall
be subject to availability of funds.

Please be guide -/"“v ingly.
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Administrator




