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THE REGIONAL/DEPARTMENT/PROJECT MANAGERS, DIVISION
MANAGERS, AND ALL OTHERS CONCERNED

SUBJECT : GUIDELINES IN THE PREPARATION AND ACCOMPLISHMENT OF PRE-
POST REPAIR INSPECTION REPORT FORM OF EQUIPMENT AND
OTHER PROPERTY
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In order to properly facilitate the repair and maintenance of equipment and other property
of the Agency, attached as Annex “A” is the Pre - Post Repair Inspection Report Form to be
used by the end-user and designated technical inspector/ inspectorate team.

The pre-repair inspection is necessary to determine the necessity and/or extent of repair
to be done on the equipment subject for repair, while the post-repair inspection is a tool in
determining if the repair specified in the pre-repair inspection was undertaken.

The Pre-Post Repair Inspection Report Form is downloadable at
https://www.nia.gov.ph/uploaded-public-documents.

Be guided accordingly.
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Annex A

PRE-POST REPAIR INSPECTION REPORT FORM

No.
DESCRIPTION OF PROPERTY (vehicle / lab equipment etc.):
Property No. Motor No. Acquisition Date
Brand/make/model Chassis No. Acquisition Cost
Plate No. Serial No. Year of last registration
Color
CERTIFIED THAT THE ITEM FOR REPAIR IS PROPERTY OF NIA:
Head, Property Section/Unit
A. Requesting Office Date

| certify under penalty of law that | have carefully examined the above-mentioned property of National Irrigation
Administration. That it can no longer be used for the purpose it was intended due to the following:

Attested by:
Signature over printed name of end-user Signature over printed name of
Head of the Office Concerned
PRE-REPAIR INSPECTION

| certify under penalty of law that as (designation) of NIA, | have carefully examined the above-mentioned

property of NIA.

In my opinion, to make it useful again, the following should be done:

That the materials/parts needed are as follows:

Materials/parts Quantity
Attested by:
Signature over printed name of Inspector Signature over printed name of the
Head of Office of the inspector concerned
Date: Date:
POST-REPAIR INSPECTION )

I hereby certify under penalty of law that all the following materials/parts were used for Property No. covered

by approved PR No. and PO No.

x [

2

3

| also certify that the said property is already in

good working condition. Attested by:

Signature over printed name of Inspector Signature over printed name of the
Head of Office of the Inspector concerned

Date: Date:
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