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DEPARTMENT OF AGRICULTURE A
) NATIONAL IRRIGATION ADMINISTRATION

" CENTRAL OFFICE

-< il : " “'f*qi Republic of the Philippines

MEMORANDUM CIRCULAR No. ___
Series of 2024

TO - THE SENIOR DEPUTY ADMINISTRATOR, DEPUTY
ADMINISTRATORS, THE REGIONAL/ DEPARTMENT/
PROJECT MANAGERS, DIVISION MANAGERS, AND
ALL OTHERS CONCERNED

SUBJECT : DESIGNATION OF REGIONAL MANAGERS/DEPARTMENT
MANAGERS AS THE DULY AUTHORIZED
REPRESENTATIVE OF THE NIA ADMINISTRATOR TO
REPRESENT NIA IN SMALL CLAIMS CASES AND ARE
EMPOWERED TO PERFORM THE ACTS IN SMALL
CLAIMS PROCEEDINGS

On January 31, 2022, the Corporate Planning Services reported to the Executive
Committee the Total Collection of Irrigation Service Fee (ISF) for FY 2021. One of the
recommendations for corporate income generation for FY 2023 is to review the
performance of ISF Collection in 2021, work for improvement in collection efficiency, and
maximize income generation capability on ISF.

It was observed that most of the collectible ISF and loans of the Regional/Field Offices
fall on money claims that are covered by Administrative Matters (AM) No. 08-8-7-SC. A
small claim is an action that is purely civil in nature where the claim or relief raised by
the plaintiff is solely for the payment or reimbursement of sum of money.

On March 1, 2022, however, A.M. No. 08-8-7-SC was amended to “Rules on Expedited
Procedures in the First Level Courts” where said Rules shall govern the procedure in
actions before First Level Courts for actions involving payment or reimbursement of sum
of money where the value of the claim does not exceed One Million Pesos (P1,000,000.00),
exclusive of interest and costs. The following are the relevant provisions under the
revised Rules for initiating Small Claims cases:

1. It is commenced by filing with the court an accomplished Statement of Claim/s with
Verification and Certification against Forum Shopping, Splitting Cause of Action and

Multiplicity of Suits (Form 1-SCC) and duly certified photocopies of actionable
document/s subject of the claim;

2. For judicial entities, a Board Resolution or Secretary’s Certificate authorizing the
person to file the claim must be attached to the Statement of Claim/s; and

3. No attorney shall appear in behalf of or represent a party at the hearing, unless the
attorney is the plaintiff or defendant.
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NIA, as a government-owned and controlled corporation (GOCC), is bound to designate
an authorized representative of NIA in the Regional/Field Office in line with the above-
cited requirements. The authorized representative of NIA in the Regional /Field Office
shall perform the following in Small Claims cases/proceedings:

1. Commence the filing of Small Claims;

2. Sign the necessary pleadings and Verification and Certification against forum
shopping;

3. Appear on behalf of NIA during the hearing;

4. Enter into an amicable settlement of the dispute and to enter into stipulations or
admissions of facts of documentary exhibits.

Thus, in accordance with the revised Rules, the above-captioned matter was presented
and discussed, and after due deliberation, the NIA Board of Directors found the same to

be in order and approved the delegation of the said authority to the Regional/
Department Managers.

The authority to represent NIA in the filing of Small Claims cases must be in the form of
a Special Power of Attorney (Form-7SCC), Board Resolution or Secretary’s Certificate.

Hence, pursuant to NIA Board of Directors Resolution No. 8804-22, Series of 2022, the
NIA Regional Managers/Department Managers are designated as the duly authorized
representative of the NIA Administrator to represent NIA in Small Claims cases and

is/are empowered to perform the above-enumerated acts in Small Claims proceedings
(Annex “A”).

For your guidance.

ENGR. EDUARDO/RDDIE G. GUILLEN
Administrator

Date 03 MAY/20%4
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February 29, 2024

ATTY. RIZZA A. IBANEZ
Acting Manager, Legal Department
This Agency

Re: Transmittal of the Copy of the Duly Sign and Approved NIA Board Resolution No. 8804-
22, series of 20 “Designating the National Irrigation Administration (NIA) Regional
Managers/Department Managers as the Duly Authorized Representative of the NIA
Administrator to Represent NIA in Small Claims Cases; and is/are Empowered to Perform
the Acts in Small Claims Proceedings”

Greetings Atry. Ibariez,

In response to vour request dated February 29, 2024, the Office of the Corporate Board
Secretary is pleased to formally transmit a copy of the duly signed and approved NIA Board Resolution
No. 8804-22, Series of 2022, pertaining to the subject mentioned above.

Please find the attached document for your reference. Should you require any further assistance or
questions, please do not hesitate to contact us at 8928-8820 or §926-8090 loc. 108.

Thank vou.

Very truly vours, ﬁ

Corporate Board Setretary
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?A‘mg NATIONAL IRRIGATION ADMINISTRATION

BOARD OF DIRECTORS RESOLUTION

SUBJECT: Designating the Nanonal  Imgaton Adminisranon INTAY Regional
Managers: Department Managers as the duly authorized representanve of the NLY Administrator o
represent NLV in Small Clams Cases; and 18/are Empowered to Perform the acts i Small Claims
Proceedings.

RESOLUTION NO. 8804-22
SERIES OF 2022

WHEREAS, dunng the Nanonal lrmganon \dnmumistranon (N1
Faccutnve Commutiee Mecung held on 31 fanuary 2022, the Corporate Planning
Services recommended that in order to attamn the ¢ HPOTIIC Income gk‘nyr.mn m for
EY 2023 15 to review the performance ot Trrigation Serviee Fee (ISE) Colleenon
i 2021, work for mprovement in collection etficiency and maximize income
generation capabilin on I8

WHEREAS, the N1\ observed that most of the collecuble IsE and loans
of the Regional Twld Offices fall on money camms that are covered by
Admnstranve Marrers (VML Noo U8-8-7-5CT \ small claims s an action that is
purcly civil in nature where the claim or reliet rased by the plannet s salely for
the pavment or rambursement of sum of money;

WHEREAS, on 01 March 20220 A M Nou 688750 was amended by
the “Rules on Expedited Procedures i the Faest Level Courts™, which shall govern
the procedure betore Brest Level Courts for actnons invoiving the pavmenr of
raimbursement of sum of money where the value of the clam does nor exeeed
One Million Pesos (PhPLOOOOGOOG; exclusne of mwerest and cosis. The
tollowing are the redevant provisions under the revised Rules for imtiaung Small
Clums cases:

I s commenced by tiling with the court an accomphished Statement of
Clam s wirh N ennicanon and Cernficanion against Forum Shopping,
Sphitting Cause of Acnon and Mulupliciny of Swts (Form 1.3 and

duly cerutied photocopies of actonable document s subject of the

clam:

20 borudical ennines, 2 Board Resolution or Secretary’s Certificate
authorizing the person to file the claim must be anached 10 the
Starement of Claim 's; and,
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Noarromey shall appear in behalt of or represent a parey ar the hearing,
unless the antorney 1s the plunaft or detendant.

WHEREAS, 2+ 2 Government-Owned and Controlled Corporanions (GO,

NN s bound to designate an authorized representanve of NLA m the Regronal /Tacld
Office in hne with sad requirements;
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WHEREAS, the authorized representanive of NEA in the Regronal /Field Ofice
shall perform the following i Small Claims cases/ proceedings:

1, commence the filing of small chums;

2, sign the necessary pleadings and vennicanion and cernification agansr
torum shopping:

3; appear on hehalt of NTA during the hearing:

4 enter into an amucable seudement of the dispute and 1o enter into
stpulations or admissions of facts and of documentan exhibirs.

WHEREAS, the authoriny to represent NE i the filing of small claims must be
in the form of a Speetal Power of Attorney (TForm-78CC), Board Resolutton or Secretary’s
Ccrnficate;

WHEREAS, on 15 \pni 2022, the NI\ Execunve Commuttee approved thar the
Frnigation management Office TMOY Manager or the Regronal Manager of the concerned
NI ticld otfice shall be the dulv authorized representative of the Administrator in the
niing of Small Claims Cases:

WHERFEAS, during the 984 Regular Board Mecnng of the NIV Board of

Drrectorss, the above captioned matter was presented and discussed, and after due
deliberanon, the NT Board tound the same to be in order:

RESOLVED, as it is hereby resolved on motion duly seconded, that the N1\
Board ot Direcrors approved the request ro designate the NI Regional Managers
Deparmment Managers as the duly authonzed representanve of the NTA Admmisrraror
to represent NLV in Small Claims cases: and s Zare empowered to perform the above
crnumerated acts in Small Claims proceedings:

RESOLVED FURTHER, thai the NIV Regional Managers D partment
Managers shall regularhy report o the NEV Admunistrator on all pending cases filed
betore the court, actions taken, and resolutions regarding the Small Claims. The N1\
\dministrator shall report the same to the NEX Board of Directors,

Dare Adopted:

\ugust 18, 2022

9845 Regular e
Board Meenng

on A\ugust 18, 2022,
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L the undersigned, hereby cernfy thar the foregomg is a true copy of the Resolation |
adopied by the Board of Dircctors of the Nanonal Trngation \dmimstranon and as
read in the Minutes of a duly consaruted meeting of sid Board held by hvbnd meeting |

‘ \ } ,f’/‘és‘""
ELLE G. RAYMUNDO

UrPa e Bo:ard Neoret, 1w

Held on T8 Aagust 2022

Mecting by telecontferencing s 1in accordance with GCG Memorandum Circular No.
200403 Reassued) and i refavon 1o SEC Manoraadum Circular No. 13, 2011,



