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CENTRAL OFFICE

MEMORANDUM CIRCULAR No. 6 T
Series of 2024

TO: THE SENIOR DEPUTY ADMINISTRATOR, DEPUTY ADMINISTRATORS,
DEPARTMENT/REGIONAL IRRIGATION/PROJECT MANAGERS,
DIVISION MANAGERS, AND ALL OTHERS CONCERNED

SUBJECT: 615t NIA ANNIVERSARY CELEBRATION GUIDELINES
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The National Irrigation Administration will celebrate its 61st Anniversary on June 22,
2024 (Saturday). This year's anniversary festivities will take place from June 18th to June

21st, 2024 (Tuesday to Friday) under the theme "NIA at BBM (Bagong Bayaning
Magsasaka) Tungo sa Makabagong Pilipinas.”

The Thanksgiving Mass will be held on June 21, 2024, at 8:30 AM at the NIA Matikas

Multipurpose Hall. The culminating anniversary program will also be on the same date,
at the covered court, starting at 2:00 PM, followed by the Employees’ Night.

For detailed information about the schedule of activities, please refer to the attached
guidelines. If you have any questions about the event, please contact the Secretariat, NIA

Anniversary Committee, at telephone numbers {02) 8928-4287 or (02) 8929-6071, local
176.

We encourage everyone's cooperation to ensure a meaningful and memorable
celebration of our Agency's 61st year of service to the Filipino people.

-

ENGR. EDUARDO E[JDIE G. GUILLEN
04 Jun 2%

National Government Center, EDSA, Diliman, Quezon City, Philippines
Trunk line Nos,: (02) 8 929 6071 to 78 « Telefax No.: (02) 8 928 9343

Website: www.nia.gov.ph ¢ Facebook: www.facebook.com/nia.gov.ph
TiIN: 000916415
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IV.

615tNIA ANNIVERSARY CELEBRATION GUIDELINES

DATE
1) The festivities will take place from June 18th to June 21st, 2024, at the Central
Office, featuring a variety of scheduled activities

THEME AND MOTIF
1) The theme of the celebration is "NIA at BBM (Bagong Bayaning Magsasaka)
Tungo sa Makabagong Pilipinas,” complemented by a color motif inspired by
peach fuzz, which is the 2024 Pantone Color of the Year

ANNIVERSARY LOGO
1) Attached herewith as Annex "A" is the official logo for NIA's 61st Anniversary
Celebration.

ATTIRE
1) Awardees, top management, Department/Regional/Project Managers are
kindly requested to wear working barong attire for the culminating activity.

2) The Central Office anniversary shirt to be provided shall be worn during the
employees’ night.

ACTIVITIES
1) 18 June 2024 (Tuesday)
i. Morning
a. Parade at the NIA Open Grounds
b. Anniversary Week opening program
- Sportsmanship oath
- Torch lighting
- Opening of in-house sports fest
- Flag raising ceremony
c. Ribbon-cutting/Opening of Regional Booths at the IEC Carpark
ii. Afternoon
a. Duet Singing Competition at the NIA Convention Hall
2) 19 June 2024 (Wednesday)
i. Morning
a. Fun Games at the NIA Matikas Hall
ii. Afternoon ;
a. Wheel of Names - via online
b. Mr.and Ms. NIA Pre-pageant at the NIA Convention Hall
3) 20 June 2024 (Thursday)
i. Morning
a. BINGO game c/o NIAEASP - NIA Convention Hall
b. Shoot fest activity — Deparo, Caloocan City
ii. Afternoon
a. NIACOOP Raffle at the NIA Open Grounds
b. Videoke challenge game c/o NIAEASP at the NIA Open Grounds
c. Mr.and Ms. NIA Pageant Coronation Program at the NIA Covered Court
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4) 21 June 2024 (Friday)
i. Morning
a. Thanksgiving Mass at the NIA Matikas Hall
ii. Afternoon
a. Culminating Activity at the NIA Covered Court
b. Employees’ Night at the NIA Covered Court

VL. PARADE

1) Assembly time for the parade shall be before 7:00 AM.

2) The activity will be coordinated and facilitated by the NIAEASP.

3) The parade will begin at the flagpole and head toward the open grounds
(gazebo area).

VII. REGIONAL BOOTHS/OUTSIDER VENDORS

1) Regional booths will be provided table/s and chair/s for their product
display and arranged within the covered parking area of the IEC Building.

2) Each regional office exhibitor will be supplied with a standard booth base
measuring 700mm in height by 3000mm in width, complete with a table/s
and chairs.

3) Non-NIA vendors can secure a booth slot, subject to availability, for a daily fee
of Four Hundred Pesos (P400.00), payable to the General Services Division
(GSD) through Engr. Lexter Cadelifia.

4} Vendors are permitted to set up their booths from June 18 to 21, 2024, with
operations commencing at 7:00 AM.

5) They should be operational by 7:00 AM on June 18, 2024 (Tuesday), in time
for the ribbon-cutting ceremony during the opening program.

6) Food booths are permitted to utilize coal, butane gas, or gasulito for cooking
purposes. The General Services Division (GSD) shall ensure that fire
extinguishers are readily available in case of emergencies.

i. Non-NIA regional vendors
a. Vendors interested in participating in the bazaar can register their
interest by coordinating with the General Services Division (GSD) at
(02} 8929-6071 local 211.
b. Below are the guidelines for the bazaar:

1.

N Ut

The bazaar is an all-weather event, so vendors must come prepared
with rain shelters such as tents or covers to provide shade if placed
in the outdoor booth area outside the IEC-covered parking.

. Vendors are responsible for bringing their tables and chairs and

must coordinate this with Civil Security Affairs.

. Vendors are responsible for bringing their tables and chairs and

must coordinate this with Civil Security Affairs.

. Vendors are expected to maintain cleanliness in their designated

area, ensuring it remains attractive and tidy during and after bazaar
hours.

. Only items specified on the application are permitted for sale.
. A three-day fee payment in advance is required to secure a bazaar

slot.

. Washing of plates, utensils, and cooking equipment in comfort

rooms is prohibited.
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8. NIA Central Office employees participating in the bazaar cannot
attend to their stalls during office hours.

VIII. DUET SINGING CONTEST
1) General Guidelines

1.

il

iii.

iv.

<

vii.

viil.

ix.

xi.

An orientation meeting is scheduled for June 3, 2024 (Monday) to brief
the contestants from the Central Office and Regional Offices.

The contest welcomes all employees who have worked in the Agency for
at least one (1) year before January 1, 2024 regardless of employment
status (including JO/COS). Candidates for the Duet Singing Contest must
submit their names to HRD by May 31, 2024 (Friday) at
ad.hrd.tcds@nia.gov.ph. Submissions should include a certified copy of
their attested appointment and office identification card. The email
subject should read: " Office name participant for the Duet Singing
Contest."

Contestants have the liberty to select their winning piece. The Preliminary
Round will feature OPM Pop Songs. Contestants must prepare their
accompaniment track/minus one. Advance submission of the selected
song is mandatory via email to HRD at ad.hrd.tcds@nia.gov.ph. To avoid
repetition, no contestant is allowed to perform the same song. Priority
will be given to those who submit their chosen song first.

Each contestant will be allotted a maximum of five (5) minutes for their
performance. A 5-point deduction will be applied for every 30-second
excess. Timekeeping will be overseen by assigned personnel from FMD,
IAS, and MID.

Three (3) Judges will be enlisted for each round of the competition.

The preliminary round is set for June 18, 2024 (Tuesday), starting at 2:00
PM at the NIA Open Grounds. Contestants will be accommodated at the
Assets Recovery Management Office (ARMO), as their holding area.

The Top 5 finalists will be announced at the conclusion of the preliminary
round.

The top 5 finalists will proceed to compete again during the Employees
Night at the NIA covered court. They will also perform as a group for the
opening number. Matikas Hall will serve as the holding area for the Final
Round.

The Final Round will showcase Rock (Alternative, Slow Rock, etc.) as the
song genre.

The competition will be live-streamed on the NIA Facebook page.

Details of the cash prizes for the Duet Singing Competition are as follows:

Award Title Cash Prize
Champion P20,000.00
1st Runner up P15,000.00
2md Runner up P10,000.00
3rd Runner up P6,000.00
4% Runner up P4,000.00
Consolation P3,000.00
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IX.

xii. Criteria for judging are as follows:

Factors Percentage
Voice Quality - the quality and individual 50%
characteristics of the voice, including breath
support, intonation, diction,  articulation,
synchronization, harmony and blending, voice
expression

Rhythm, tempo and musicality - voice in relation 30%
to music, appropriateness of the choice song to the
voice of the singers, placement of sounds in time

Stage presence & Interpretation- the physical 20%
expression of the song in terms of the overall visual
presentation of the performance on stage which

covers music selection, effective use of stage and
performance area, outfit and style

TOTAL 100%

xiii. The participating region/office is responsible for covering all expenses
related to participation in the competition
xiv. The order of presentation will be decided during the meeting/orientation
xv. In case of a tie, the final decision will rest with the Chairperson of the
Board of Judges

MR. AND MS. NIA PAGEANT
1) The contest is open to all employees of the National Irrigation Administration
who have completed at least one year of service prior to January 1, 2024
regardless of employment status (including JO/COS).
2) Names of each office candidate for the pageant must be submitted to HRD by
May 31, 2024 (Friday), at ad.hrd.tcds@nia.gov.ph. Submissions should
include a certified copy of their attested appointment and office identification

card. The email subject should be: [Office Name] Participant for the Mr. and Ms.
NIA Pageant.

3) An orientation meeting with the contestants will be held on June 3, 2024
(Monday).

4) Contestants must create a thirty-second video within the NIA offices
introducing themselves creatively, including a self-introduction, their region,
and a featured regional festival. Videos must be submitted to HRD at
ad.hrd.tcds@nia.gov.ph by June 7, 2024 (Friday).

5) The videos will be posted on the NIAns Nationwide Facebook page on June
10, 2024 (Monday). Voting will remain open until June 20, 2024
(Thursday) at 10:00 AM. Winners of the NIAn’s Choice Awards will be
determined by the candidates with the most heart votes.

6) The reigning Ms. EncantaNIA 2023 and Mr. NIA 2021 are not eligible to
participate in the pageant as they will pass the crowns to the 2024 winners.
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7) A Pre-pageant event is scheduled for June 19, 2024, at the Convention Hall.
The NIA Lounge will serve as the holding area for the candidates. The program
will commence at 3 pm

i. Pre-pageant Program Segments

a.

b.

Introduction

1. Candidates are required to wear a white top paired with jeans.

2. Each candidate shall deliver a brief introduction including their full
name and respective office

Talent Portion

1. Candidates are encouraged to demonstrate any form of talent within
a maximum time limit of two (2) minutes, including both their
entrance and exit. Performances exceeding the designated time
limit will be promptly stopped.

2. To ensure the safety of all participants and attendees, the use of
hazardous props or engaging in dangerous stunts such as
pyrotechnics or confetti is strictly prohibited.

3. Adherence to safety protocols is essential. Any violation of safety
regulations, including the use of hazardous props, will result in a
deduction of five (5) points from the candidate’s score

8) The Pageant Coronation Program is set for June 20, 2024, at the covered court.
Candidates, accompanied by one companion each, will be assigned a holding
area at the Matikas Hall. The program will commence at 3 pm.

i. Pageant Coronation Program

a.

Introduction

1. Candidates are required to dress in their regional festival costumes.

2. Candidates must adhere to a specified stage entrance protocol

3. Following their entrance, candidates will engage in a shortinterview
conducted by the program host/s.

. Intermission number

1. While the intermission number is ongoing, candidates are required
to change into their formal attire.
Formal attire pasarela

. Expound round

1. The candidates will be asked to expound a random word or object
within 30 seconds

. Intermission number/production number

1. Candidates will be serenaded with a song,.
Announcement of Special Awards

g. Shortlisting of candidates

1. The top 8 candidates will be selected based on the following criteria:

Criteria Percentage
Talent 25%
Regional festival costume 25%
Formal Attire 25%
Expound round 25%

TOTAL 100%

2. The top 8 candidates will participate in a Q&A session moderated by
the Emcee. Each candidate will have a maximum of 30 seconds to
answer. From this segment, the top 3 candidates will be determined.
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3. The top 3 candidates will then engage in another round of Q&A, with
questions posed by the judges. Candidates will have a maximum of
30 seconds to respond.
9) Three judges will be invited to preside over both the Pre-pageant and the
Pageant Coronation Program.
10) Awards, Prizes and other Criteria
i. Fourspecial awards will be presented, with each winner receiving #5,000:
a. Mr.and Ms. Best in Talent
b. Mr. and Ms. Best in Formal Attire
c. Mr.and Ms. Best in Regional Festival Attire
d. Mr.and Ms. NIAn’s Choice Awards (based on heart votes
ii. The selected Mr. & Ms. NIA 2024 will each be awarded $20,000. The 1st
Runners Up will receive $15,000, and the 2nd Runners Up will receive

$10,000.
iii. The candidates shall be judged based on the following criteria:
a. Regional Festival Attire 25%
1. Costume (originality, appropriateness, creativity) 50%
2. Self-Introduction (clarity, confidence) 15%
3. Pasarela (projection, gracefulness) 35%
b. Talent 25%
1. Creativity & Originality 40%
2. Entertainment value 30%
3. Stage Presence 30%
c. Formal Attire 25%
1. Design and Fitting 35%
2. Stage Presence 30%
3. Pasarela (Projection, Gracefulness, Poise and bearing) 35%
d. Expound Round/Question and Answer 25%
1. Wit & Content 40%
2. Projection & Delivery 40%
3. Stage Presence 20%

iv. If there's a tie in any of the pageant categories, the final decision will rest
with the Chairperson of the Board of Judges.
11) The participating region/office will cover all expenses related to participating
in the competition

GUEST OF HONOR
1) Secretary Francisco P. Tiu Laurel, Jr. will be invited as the guest of honor for
the program proper.

PHOTO WALL
1) A photo wall shall be set up at the stage at the open grounds.
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Xil. CULMINATING ACTIVITY
1) The culminating event is slated for June 21, 2024, at 2:00 PM, taking place at
both the covered court and Matikas Multipurpose Hall.
2) Outstanding performers from offices, individuals, and irrigators’ associations
will be acknowledged during this culminating event.
3) Below are the award categories from the 2023 Program on Awards and

Incentives for. Service Excellence, along with their respective cash prizes:

GROUP AWARD CATEGORY CASH PRIZE

Qutstanding Regional Offices 50,000.00
Outstanding Integrated Irrigation Systems Office 50,000.00
Outstanding Irrigation Management Offices 30,000.00
Outstanding Integrated Irrigation Systems Division Office 30,000.00
Recognition - CARP IC PMO 20,000.00
Recognition - JRMP PMO 20,000.00
Recognition -Office of the Administrator 15,000.00
Recognition -Office of the Senior Deputy Administrator 15,000.00
Recognition -Office of the Deputy Administrator for 15,000.00
Administrative and Finance

Recognition -Office of the Deputy Administrator for 15,000.00
Engineering and Operations

Recognition - Legal Services 15,000.00
Recognition - Internal Audit Services 15,000.00
Recognition - Corporate Planning Services 15,000.00
Recognition - Public Affairs and Information Staff 15,000.00
Recognition - Engineering Department 15,000.00
Recognition - Operations Department 15,000.00
Recognition - Administrative Department 15,000.00
Recognition - Financial Management Department 15,000.00
Recognition - Financial & Operations Audit Division 10,000.00
Recognition - Organization & Management Audit Division 10,000.00
Recognition - Planning and Programming Division 10,000.00
Recognition - Management Information Division 10,000.00
Recognition - Management Services Division 10,000.00
Recognition - Human Resources Division 10,000.00
Recognition - Procurement and Property Division 10,000.00
Recognition - General Services Division 10,000.00
Recognition - Budget and Revenue Division 10,000.00
Recognition - Accounting Division 10,000.00
Recognition - Cash Division 10,000.00
Recognition - Project Planning Division 10,000.00
Recognition - Design and Specification Division 10,000.00
Recognition - Construction Management Division 10,000.00
Recognition - Systems Management Division 10,000.00
Recognition - Irrigation Engineering Center 10,000.00
Recognition - Institutional Development Division 10,000.00
Recognition - Equipment Management Division 10,000.00
Recognition - Medical and Dental Services 5,000.00
Recognition - Office of the Corporate Board Secretary 5,000.00
Recognition - Civil Security Affairs 5,000.00
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INDIVIDUAL AWARD CATEGORY CASH PRIZE
Office of the Administrator Employee of the Year 3,000.00
Office of the Senior Deputy Administrator Employee of the 3,000.00
Year
Office of the Deputy Administrator for Administrative and 3,000.00
Finance Employee of the Year
Office of the Deputy Administrator for Engineering and 3,000.00
Operations Employee of the Year
Legal Services Employee of the Year 3,000.00
Internal Audit Services Employee of the Year 3,000.00
Corporate Planning Services Employee of the Year 3,000.00
Public Affairs and Information Staff Employee of the Year 3,000.00
Engineering Department Employee of the Year 3,000.00
Operations Department Employee of the Year 3,000.00
Administrative Department Employee of the Year 3,000.00
Financial Management Department Employee of the Year 3,000.00
Financial & Operations Audit Division Employee of the Year 3,000.00
Organization & Management Audit Division Employee of the 3,000.00
Year
Planning and Programming Division Employee of the Year 3,000.00
Management Information Division Employee of the Year 3,000.00
Management Services Division Employee of the Year 3,000.00
Human Resources Division Employee of the Year 3,000.00
Procurement and Property Division Employee of the Year 3,000.00
General Services Division Employee of the Year 3,000.00
Budget and Revenue Division Employee of the Year 3,000.00
Accounting Division Employee of the Year 3,000.00
Cash Division Employee of the Year 3,000.00
Project Planning Division Employee of the Year 3,000.00
Design and Specification Division Employee of the Year 3,000.00
Construction Management Division Employee of the Year 3,000.00
Systems Management Division Employee of the Year 3,000.00
Irrigation Engineering Center Employee of the Year 3,000.00
Institutional Development Division Employee of the Year 3,000.00
Equipment Management Division Employee of the Year 3,000.00
Medical and Dental Services Employee of the Year 3,000.00
Office of the Corporate Board Secretary Employee of the 3,000.00
Year
Civil Security Affairs Employee of the Year 3,000.00

4) In addition to the cash prize, PRAISE awardees will also receive a plaque or
certificate of recognition
5) The program will be streamed live for all NIA personnel to watch.
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XIII. EMPLOYEES’ NIGHT

1) The

Employees’ Night will take place on June 21, 2024 (Friday) following the

culminating activity at the covered court.

2) All Central Office personnel, including regional/project managers, division
managers, and others present from the field offices, are cordially invited to
attend.

3) The

i
ii.
ii.
iv.
V.
vi.
vii.
viii.

following activities are scheduled for the Employees’ Night:
Opening number of the top 5 finalists of the duet singing contest
Anniversary audio-visual presentation
Welcome message from the Anniversary Committee Chairperson
Anniversary toast by Top Management
Recognition and awarding of retirees at the Central Office from June 1,
2023, to June 1, 2024, with plaques and tokens during the program.
Live band performances
Awarding of winners of the duet singing competition
Raffle draw for major prizes

XIV. FUN SHOOT
1) A fun shooteventis scheduled in Deparo, Caloocan City.

One Day Event

Venue: 168 Firing Range Kabatuhan Road, Deparo, Caloocan City

COURSE OF FIRE

» Five Stages “Short Courses”

» Minimum of 12 rounds to com plete

» Special Stage - RELAY shooting “Group Event”

TEAM COMPOSITION - Five persons with at least one woman per team
EQUIPMENT

Firearm per individual “PISTOL Only NO OPTICS”

Set of Firearm RIG Minimum of 3 Magazines Pouch//single stack of eight
magazines

Minimum of 3 Magazines per Shooter

Ammunition “Minimum of 200 rounds.”

Ammunition shall be shouldered by the participants at their own cost.
Eye Protector

Ear Protector

Cup & Arm sleeve

All participants shall register at the venue by 7:00 a.m.

Written Stage Briefings- A written stage briefing consistent with this
Guidelines, and approved by the Range Master must be posted at each
course of fire prior to commencement of the match. This briefing will take
precedence over any course of fire information published or otherwise
communicated to competitors in advance of the match, and it must provide
the following minimum information:

Targets (type & number};

Number of rounds to be scored;

Handgun ready condition;

Start position;

Time start;

VVVVVY VY
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XV.

XVI.

e audible or visual signal; and

e Procedure

e Loading, Reloading or Unloading During Course of Fire

» The trigger guard except where specifically permitted (see Rules 8.1.2.5
and 8.3.7.1), and the firearm must be pointed safely downrange or in
another safe direction authorized by a Range Officer (see Rules 10.5.1 and

10.5.2).

e Movement

> Except when the competitor is actually aiming or shooting at targets, all
movement must be accomplished with the fingers visibly outside the
trigger guard and the external safety should be applied. The firearm
mustbe pointed in a safe direction. "Movement" is defined as any of the
actions below:

» Taking more than one step in any direction.

» Changing shooting position (e.g. from standing to kneeling, from seated
to standing etc.).

e Scoring Method

> “Comstock” - Unlimited time stops on the last shot, unlimited number
of shots to be fired, stipulated number of hits per target to count for
score.

» A competitor's score is calculated by adding the highest value
stipulated number of hits per target, minus penalties, divided by the
total time (recorded to two decimal places) taken by the competitor to
complete the course of fire, to arrive at a hit factor. The overall stage
results are factored by awarding the competitor with the highest hit
factor the maximum points available for the course of fire, with all other
competitors ranked relatively below the stage winner.

FOOD

1y
2)

3}

On June 21, 2024, Central Office employees will receive packed lunch and
snack.

Finger food will be served for the VIPs during the culminating activity and
dinner will be provided at the employees’ night.

The top management, department/regional/project managers, field office
division managers, and guests are to eat at the Office of the Administrator.

RAFFLE

1)

2)

All NIA employees are entitled to join the Raffle. Minor prizes will be drawn
on different dates of the anniversary week.

Major raffle shall be drawn during the Employees’ Night. Winners of minor
raffle prizes shall still be entitled to win in the major raffle. Physical presence
is notrequired to win.

Page 10 of 11



ANNEX A

ANNIUERSARY

NIA at BBM (Bagong Bayaning Magsasaka)
Tungo sa Makabagong Pilipinas

#bayaNiA; v #NIAGEARUP
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