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Series of 2025

TO : THE SENIOR DEPUTY ADMINISTRATOR, THE DEPUTY
ADMINISTRATORS, DEPARTMENT / REGIONAL / PROJECT
MANAGERS, DIVISION MANAGERS AND ALL OTHERS

CONCERNED
SUBJECT - POLICIES AND GUIDELINES IN IMPLEMENTING 100% SMOKE-
FREE ENVIRONMENT IN NIA
I. OBJECTIVES

In line with the National Irrigation Administration’s (NIA) commitment to
ensuring a healthy and safe working environment for all employees, clients, and visitors,
and in compliance with Executive Order No. 26, “Providing for the Establishment of
Smoke-Free Environments in Public and Enclosed Places”, this protocol is issued to
regulate smoking and vaping within NIA premises.

This Circular is issued to:

1. Protect the health and well-being of all employees by reducing exposure to

secondhand smoke and vape emissions, while promoting a smoke-free and
vape-free work environment.

2. Encourage people to quit smoking for health reasons and reduce the damaging
effects caused by tobacco smoke,

3. To provide relevant medical information regarding the risks and illnesses
associated with smoking/vaping and second-hand smoking (e.g. Lung Cancer,
Chronic Obstructive Pulmonary Diseases (COPD), Vaping Associated Lung
Injury (EVALI), and complications to other chronic diseases.

4. Encourage all employees and officials of NIA to actively participate and ensure
a 100% Smoke-Free Environment.

5. To safeguard non-smoking employees from the harmful effects of secondhand
smoke and aerosol emissions from vaping.

I1. LEGAL BASES
a.) Executive Order No. 26 May 16, 2017 Providing for the Establishment of

Smoke-Free Environments in Public and Enclosed Spaces also known as the
National Smoking Ban Law, a Philippine Law that prohibits smoking in public

places and enclosed spaces.
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b.) CSC MC No. 17, s. 2009, promulgates a 100% Smoke-Free Policy and a Smoking
Prohibition in all areas of government premises, buildings and grounds, except

for open spaces designated as smoking areas, in order to ensure a healthy and
productive workforce.

c.) Republic Act No. 11058 An Act Strengthening Compliance with Occupational
Safety and Health Standards and Providing Penalties for Violations Thereof

d.) Republic Act No. 8749 also known as the Philippine Clean Air Act of 1999. It
establishes a comprehensive air pollution control policy for the Philippines.

IIL. SCOPE

This policy and guidelines apply to all NIA officials and employees, clients, visitors,
suppliers, contiractors, and all other person within NIA premises.

IV. DEFINITION OF TERMS

As used in this Circular, the following terms shall mean;

a.) Asthma - a chronic lung disease that causes inflammation and tightening of
the muscles around the airways, making it difficult to breathe.

b.) Chronic Bronchiiis - a lung condition that causes inflammation of the
bronchial tubes leading to prolonged coughing often with mucus production

c.) Chronic Diseases — also known as noncommunicable diseases, not passed
from person to person. These are diseases or conditions that usually lasts for
3 months or longer and may get worse over time. The most common types of
chronic diseases are cancer; heart disease, hypertension, stroke, diabetes, and
arthritis.

d.) Chronic Obsiructive Pulmonary Disease (COPD] - is a progressive lung
disease that causes inflammation and tissue destruction in the lungs, resulting
in restricted airflow which commonly presents with patients having difficulty
of breathing. Most common examples are: Emphysema, Chronic bronchitis,
Asthma.

e.) Civil Service Commission Memorandum Circular No. 17-2009 Re: 100%
Smoke-Free Environment Policy - absolute prohibition of smoking in or on
the premises, buildings, and grounds of government agencies providing health,
education and/or social welfare and development services such as hospitals,
health centers, schoolsand universities, colleges, etc. “No Smoking Areas” shall
be designated in such places.

f) E-cigarette/Vape - a battery powered device that heats a liquid into an
aerosol that can be inhaled. It contains a solution of nicotine, flavorings and
other chemicals. The amount of nicotine in each e-cigarette can vary.

g.) Emphysema - a lung disease that damages the walls of the air sacs in the lungs,
making it difficult to breathe,



h.) Heated Tobacco Products (HTP’s) - electronic devices that heat tobacco to
create a nicotine-containing aerosol

i) Lung Cancer -a disease thatoccurs when cells in the lungs grow out of control
and form tumors in the lung tissue. It is the leading cause of deaths in both men
and women. Smoking is directly related to be the primary cause of lung cancer,
but it can also develop in people who have never smoker or been exposed to
secondhand smoke. Smoking also plays as a significant contributing risk factor
in developing other form of cancers.

j-) Nicotine - a poisonous, addictive chemical found in tobacco plants. It causes a
sense of well-being and relaxation, it’s also highly addictive and can lead to
health problems.

k) Pregnancy Complications - any health issues that can affect the pregnant
person, baby or both during pregnancy or after childbirth.

1) Public Space - enclosed or confined areas of all hospitals, medical clinics,
schools, public transportation terminals and offices, bulldings such as private
and public offices, recreational places, shopping malls, movie houses, hotels,
restaurants and the like.

m,) Republic Act 8749, Section 24. Pollution from Smoking - smoking inside a
public building or an enclosed space including public vehicles and other means
of transport or in any enclosed area outside of one's private residence,
private place of work or any duly designated smoking area is hereby prohibited
under this Act.

n.,) Republic Act No. 11058 - a law in the Philippines that aims to protect
workers from occupational hazards and ensure safe and healthy working
conditions

o.) Tobacco - plant with leaves that have high levels of the addictive chemical
nicotine, After being processed, the resulting product may be then smoked,
applied to the gums, or inhaled.

p.) Vaping Associated Lung Injury (EVALI) - a serious lung condition that occurs
when someone inhales the vapor from an e-cigarette or vaping product.
Presentation of this condition usually mimics various pulmonary diseases.

V. POLICIES AND GUIDELINES

1. Identification of Areas

1.1 Smoking and vaping is strictly prohibited inside all NIA building and offices
including common areas such as hallways, restrooms, meeting rooms, and
elevators.

1.2 Designated smoking and vaping areas will be established in open,
ouidoor locations far from entrances, exits, windows and ventilation
systems to minimize exposure to non-smokers. These areas will be clearly

marked and equipped with proper disposal bins for cigarette butts and
vape cariridges.



2. Distance from Workspaces

Smoking and vaping areas must be at least 10 meters away from any building
entrance, exit, or workplace to avoid smoke or vapor entering indoor areas.

3.

Non-Smoking and Non-Vaping Areas:

Smoking and vaping are prohibited in:

a) Enclosed offices

b) Conference rooms

c) Hallways and corridors
d) Resirooms

e) Canteens or dining areas
f) Company vehicles

SMOKING AND VAPING PROTOCOL:

1.

Use of Designated Areas - employees and visitors are required to use only
the designated smoking and vaping areas. Smoking or vaping in unauthorized
areas will be subject to disciplinary action.

Break Times for Smoking and Vaping - employees are allowed to smoke or
vape only during official break times (e.g, lunch break). Smoking or vaping
during working hours outside designated break times is strictly prohibited.
Disposal of Wastes - cigarette butts, vape cariridges and other related waste
must be disposed of properly in the designated bins provided in the smoking
and vaping areas. Littering or improper disposal will be penalized.

Health Awareness — NIA encourages employees to adopt a healthy lifestyle
and provide access to health programs, such as smoking cessation seminars
and counselling, in coordination with the Health and Wellness Committee,

V1. PENALTIES AND OTHER SANCTIONS:

Any violation of this Circular shall be considered a ground for disciplinary
action on pursuant to Rule XIV (Discipline) of the Omnibus Rules
Implementing Book V of Executive Order No. 292.
1.1 First Offense — verbal warning and mandatory attendance to a health
and safety seminar on the dangers of smoking and vaping
1.2 Second Offense — written warning to be included in the employee’s
personnel file, and a 1-day suspension
1.3 Third Offense - suspension of 3 days without pay and inclusion in the
performance evaluation report for possible administrative action
1.4 For Visitors and Clients - any visitor or client caught smoking orvaping
in unauthorized areas will be asked to leave the premises immediately

Security personnel will be tasked with monitoring compliance with the
smoking and vaping regulations. Employees or visitors found violating this
protocol will be reported to the Human Resources Division for appropriate
action.

3. Employees may anonymously report any violations of this protocol to the



Human Resources Division.

X. EFFECTIVITY

This order shall take effect immediately.

For strict compliance.

L

ENGR. ED ; EDDIE G. GUILLEN
Administra

0 7 FER 2025
Date




