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TO: THE SENIOR DEPUTY ADMINISTRATOR, DEPUTY ADMINISTRATORS, 

DEPARTMENT/REGIONAL IRRIGATION/PROJECT MANAGERS, 

DIVISION MANAGERS, AND ALL OTHERS CONCERNED 

SUBJECT: AMENDMENT TO MEMORANDUM CIRCULAR NO. 30, SERIES OF 2023 

ON THE POLICY GUIDELINES ON HUMAN RESOURCES TRAINING AND 

DEVELOPMENT PROGRAM 

This circular amends the previously issued NIA Memorandum Circular (MC) No. 30, 

series of 2023 which provides modification and supplement to the NIA MC No. 80, Series 

of 2019 titled "Policy Guidelines on Human Resources Training and Development 

Program (HRTDP)" 

The NIA recognizes the need to update the existing provisions to reflect more realistic 

amounts to cover the costs of food and accommodation for Agency organized training 

programs, seminars, and the like, including team building activities given the current 

economic conditions and price increases. 

In view thereof, the following amendments are hereby prescribed: 

A. Part VI succeeding the fi rst paragraph: 

EXISTING PROVISION 

"xxx 

The allowable budget for the proposed 

training program shall not exceed 

P2,000.00 per employee per day, 

(covering food and accommodation)." 
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AMENDED PROVISION 

"xxx 

The allowable budget for the proposed 

training program shall not exceed 

P2,800.00 per employee per day, 

(covering food and 

accommodation)." 
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B. Part XI, item 3. Budget Proposal: 

EXISTING PROVISION AMENDED PROVISION 

"Xxx. In no case shall the allocated budget "Xxx. In no case shall the allocated 

exceed P2,000.00 per employee per day budget exceed P2,800.00 per 

covering food and accommodation". employee per day covering food and 

accommodation." 

For information and guidance. 

ENGR.EDUARD 

Administrator 

DDIE G. GUILLEN 

Date:  2"4 MAR 2025 


