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MEMORANDUM CIRCULAR No. 3 6 

series of 2025 

TO : THE SENIOR DEPUTY ADMINISTRATOR, DEPUTY ADMINISTRATORS, 

DEPARTMENT/CENTRAL OFFICE-BASED PROJECT MANAGERS, 

DIVISION MANAGERS AND ALL OTHERS CONCERNED 

SUBJECT : AMENDMENT ON NIA MEMORANDUM CIRCULAR (MC) NO. 158 SERIES 

OF 2023 & UPDATED GUIDELINES ON THE RENDITION OF OVERTIME 

SERVICES (OS) FOR FEBRUARY 2025 AND THE YEARS THEREAFTER 

Relative to NIA Memorandum Circular (MC) No. 158 series of 2023 and the Office Circular 

(OC) No. 19 series of 2024, this memorandum is being issued to provide amendatory 

guidelines on rendition and payment of overtime services (OS). 

To maintain the Agency's financial sustainability while acknowledging the additional efforts 

exerted by employees in achieving targets and deadlines, effective 1 February 2025 requests 

for overtime services will be compensated through: 

• Monetary and / or Non-Monetary (Compensatory Time Off) during the months of 

January to March and September to November; and 

• Non-Monetary (Compensatory Time Off) during the months of April to August and 

December. 

Compensation through monetary renumeration maybe authorized only in exceptional cases 

as stated on Section 4.7 of MC 158 to wit: 

a) Overtime services in excess of the allowable forty (40) hours of COC to he earned in a 

month [Item 4.7.1]; 

b) Overtime services in excess of the unexpended one hundred twenty (120) hours 

allowable COC balance within the year [4.7.2]; 

c) However, Item 4.7.3, which states: "Overtime services rendered which are certified by 

the Division Manager or above level that cannot be claimed as COC since availment 

thereof will adversely affect the operations" remains under moratorium as mandated 

in OC 19, Series of 2024. 

Exceptions above mentioned apply to personnel performing essential services, who are still 

permitted to render OS in the form of CTO or with corresponding monetary remuneration. 

These include 1) personnel involved in maintaining peace, order & security; 2) personnel 

responsible for the maintenance of buildings & other facilities; 3) personnel responsible for 

safety protocols, conducting risk assessments, implementing preventive measures, 

coordinating emergency responses during critical situations; 4) drivers who have rendered 

OS when they are required to keep the same working hours of said official/s and/or 

employee/s; 5) personnel from Budget and Revenue Division (BRD) and 
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Planning and Programming Division (PPD) - CORPLAN who are involved in seasonal works 

such as preparation of initial budget proposals in April and preparation of budget proposal 

for National Expenditure Program (NEP) anytime between July & August; 6) personnel from 

Accounting Division who are involve in reconciliation of Property, Plant and Equipment and 

Dormant Accounts, and revision of Financial Statements; and 7) personnel from Property 

Section in collaboration with Accounting Division who are involved in one-time Cleansing of 

Physical Count of Property, Plant and Equipment (PPE). 

Moreover, this circular clarifies and amends the calculation of Monetary Compensation during 

work suspension as specified on MC 158 item 4.10.1.d. As stated therein, OS compensation 

for schedule workday, including declared work suspension is 125% or 1.25 of the per minute 

rate (MR) while compensation for rest day and scheduled day off, holiday or special 

nonworking day is 150% or 1.5 of MR. Given that work suspensions during natural calamities 

shares similarities with holidays and rest days - and considering the additional risk associated 

with commuting and working during typhoons and other natural calamity conditions the 

premium pay rate of 150% or 1.5 MR should also apply in such situation. Therefore, item 

4.10.1.d on MC 158 series of 2023 is amended effective 15 November 2023 as outlined below: 

4.10 Compensation of Overtime Services 

4.10.1.1 Monetary Compensation 

d. The overtime pay shall be 125% or 1.25 of MR on scheduled workday. It shall 

be 150% or 1.5 of MR on rest day or scheduled day off holiday or special non-
working holiday and days with declared work suspension. 

All other circulars inconsistent herewith are deemed revoked. 

For your information and guidance. 

ENGR.EDUARD 

Administrator 

f 
DDIE G. GUI LLEN 



Republic of the Philippines 

DEPARTMENT OF AGRICULTURE 

NATIONAL IRRIGATION ADMINISTRATION 

Ct.N TRAL OFF IC1-. 

MEMORANDUM CIRCULAR No.

Series 01 2023

THE SENIOR DEPUTY ADMINISTRATOR, DEPUTY ADMINISTRATORS, 

DEPARTMENT/REGIONAL/PROJECT MANAGERS, DIVISION 

MANAGERS AND ALL OTHERS CONCERNED 

AMENDED NIA MEMORANDUM CIRCULAR NO. 28, SERIES OF 

2023: "UPDATED GUIDELINES ON THE RENDITION OF OVERTIME 

SERVICES" 

This circular is being issued to provide clarification/amendatory guidelines to NIA MC No. 

28, series of 2023 which prescribes the updated guidelines on the rendition of overtime 

services, 

1. RATIONALE 

4 

The National Irrigation Administration adheres to the policies and guidelines for 

government employees governing the rendition of overtime services (OS) with 

corresponding remuneration either monetary and non-monetary pay. Guided by the 

Civil Service Commission {CSC) and the Department of Budget and Management (I)13M) 

joint Circular, the agency issued several internal policies granting flexibility to NIA 

employees in rendering overtime services which shall he authorized only when 

extremely necessary, subject to certain conditions and limitations such as: the nature of 

overtime work to be rendered, overtime payment limit, fund source, reportorial 
requirements and other pertinent measures. 

PURPOSE 

This Memorandum Circular is being issued to effectively implement S lA MC No. 69, series 

of 2015: Civil Service Commission (CSC) and Department of Budget and Management 

(DBM) Joint Circular No. 1, series of 2015 Re: Policies and 
Guidelines on Overtime Services and Overtime Pay for Government Employees which 
was later on renumbered as CSC-DBM Joint Circular No. 2, series of 2015. 

3. COVERAGE AND EXEMPTIONS 

3.1 The fi Ilwing NI:1 employees are authorized to render overtime services with 
corrt'sI nnditit; remuneration either monetary and/or non-monetary pay: 

3.1.1 Employees holding permanent, contractual, coterminous and casual status from 
Division Manager or its equivalent and below; 

3.1.2 Incumbents of position of Iivision Manager or its equivalent who are designated 
as Acting Department Manager or Officer-in-Charge (OIC), may also be 
authorized to render overtime services as they are still hound to observe the 
prescribed work hours in the agency; 
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4.1The dItkm of aveat[m servlaes shag be autbuor~ced oo~p when utraner 
asomnry, snh ere when a pa daobrwoeic~or  notbe aompletmd witbla he 
reguLrrsoaltImnrsafdthatuema ̀ a nthee+eo1w11 

41.1. t'nmeflnani 1 Isinthe 

4.12 Putthe wn. and/oraedlilllty &te agency In question due tdfti I 
meat Its immttms 

43.3. NaSpa a the purposes k*wbldt the wmtoractMiywm asnadvad; 

4.3 KagafI&y aft the provision of aupport servics In inoernal i s or the 
provision ofse:rloesto dbene!ldadasti and 

4.t5 Violate Republic M No. ilk or an act Promoting Bmre of Dadmg 
and �’�y�H�L�O�W�Z�W�\��and Government p-vUng far the Purpose 
RapUNlc /let No.. 9485, otherwise known as Anti-Red hps Mt of 2007, and 
a iesaane+e~s far the same parpose. 

4.2 The prlodIy a.i1 IUes that mq warrant renditio n of 0$ may indide dfollowli

4.2.1 impl~eIoe of spe lal or priodty pro s and projects embodied in 
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42.4 Relief rehab#ll ou. recce atrucdm4 and other work ci' services during 
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42.10 R.wIikon of overtfm arvices soleedi elan he auhorlaed fog the support 
arctMtiees pe h'med in uomseekar .1Lh theyrerrkom mentioned in ibems42.1 
up too 42.8 e deicel, cretail4 she& teximlaai and other support 
fnn and 

42.11 Such other act{vftIes needed to meat peermance tmrgets or deliver seavices 
to the public by the Office Heed. 

43 The aerti~tg offi J/bvim.iItet super eor 4.0 be respaneiblo in Ong to the 
lawMneed. raider u, rllmeares*Cwspedfcdays. 

44 Llbwlse, it abaA be the r poneiliWly of the concerned Dlvbkm Manager to atrIcI 
mnnibortherequhedartoaiu n eworktoensarstiteca®plettanoftheneo 

45 Employee/a who tad or ro!iaed to render he reclakod awe aervioea as 
imttracbed, eaiooept jus1I Ila reeso®e„ chef be held untble for 
Inasnbor+th ttonandbesnbjectedto diadpHnaiy*t pu  tto S on 50. Robe 
10 of the 2017 Rules on Admdaistrattve Cates in the Clv8 Service (2017 RACt ). 

46M a puecai rule d reanneeralIo w Oi sbaR be d  Cosepetesa6ery 
11mme.tH[(CI'O) in axosdancswitit teguldelhitss nades'th.CSC-DBM j iatCk lar 
No. 2a seriesof2004 as ametadedby(C.DBM atClrculurNo. 2-A,se i s of2005. 

45`1 Pivatt to ( CRDRK joint thviiiar No. 2 aeries of 2004 Cmnpensatoty 
Ovrordnse trsdit (CX) refere to the arco rued number of hours an employee 
assns as a aafof vloes rendered beyond regular working  s and/or 
toaeren&edon__ l orSdieduled deysoffwlthout 
the ben ofuve Laepey. 



45.2 A Campeerseesoory T1me'Off (CIO) retrers do the sunnber of boars or days an 
eenpicyeeis eased flunreportlogfrrwork with i1o1wand ben ifs a 
nnee~m~eeetanyba tprovldeedlo an employee htl u ofogee1im pay. 

4.7The peymeees" in. h of OS thi i i. u tlü pey 

49., Overtime sa claw to emcees of tine allowable ftirty (403 bowl of COC to be 
earned kamontb 

47.2 Overtime servtcas In  nc a of the u=aaepended one hundred twenty £120) 
hours allow bleCOCbadancewithintheyeer; or 

473 All Overtime services rendsredwidth are certified bythe Division Ma>aagelror 
arto )sd that atsm * be daimeed as CX smear avallnaeit tbwneof will 
advr atfeeths opemtlan. 

481erIod o[OveerUne Services 

48.1 As provided under SeetIn 5 Rude XVI of the Omnibus R14As bnplamUug 
&wk of8sse;uttveO~evlerfta29$,"Ad~~niearatriaeCodeof1S87; ofceusad 
employs of depart and aiancle s thai render oat lees t`!mn fight (0) 
hoax of warka b five (5) day's a week or a fiotal of forty (40) boors a 
week. vz4lly of lime for ! mvh Generally, su thours aballbel~am&00 in 
he morning 12) nowt and fl~aus 100 to &00 in the aft ra000, esooept 
S urdays, Sundaes and boddas. HGwevec, Section 6t aretef akwa fldble 
wo rk s,w ecttethedsretkmofthe head. 

482 The period of avwtbne services in a work dq for a fuflthan wee alw8 
bedeedee 

a) ?base tendered beyond he regielsr eight (B) wort .home on sdutduled 
wmicdys or krt! (40) hours a wrate; aad those rendered on rest days or 
wed days o fl ,specledimn-wwarldrg ysand 
woicsuapenalom,both esduske oflimeñwlanch and rest. snbjctt the 

setitiI itesea46of thsith34h . 

b) Time rendered beyond the pan 1bad work hours is a shift of eight (8) 
hours or mere casdiedu edwoz*dq ,andtimserenderonrestdaysor 
sednled days off. holidays, and sdaI non woe dyL 

c3 Thy p pn1brmh an Besithor Wozicere wlw arrive on. or 
befbz% the stmt of the warWey abs I be slowed m der rdme 
servicesofat two( ) hours beforetber8oeboursdormgweikLi ur. 
weeloenda, ba s, sped non.workIghadideyrend woetsuepsnslon. 

d) Those rzde+ed by drtyeel aad oar hi msdteee etatg of o®dats wko are 
required h lcasp the some woit hours of said uflI$1 beyond the 
preereadbed peedod eight (B)wiñ bows inaworkdey, and on rest days or 
aedtedoled days * weekeOdv, hohda edal non orirbg ds s and 
wortsu 



4.9 Um1 oiw cin Mme Servloas and Oveertfmue Pay 

4.91 eto reodee' 4S will e ba:gdvuete aped le eeeaplgee wb. will 
pei*orat specMle to* ft  ..! 1w spediE dues wttb a a week. Ns 

thN* i 1wfl  e re aeon wf be ieeae+d. 

4.92 Oa y eanpioy~eae who erthe on or be the start of the wor shall be 
allowed to rderovrsrtu services with n n~ery cc tj e:asUomr, provided 
that atlsmttwo (2}hotas of dmseenloes ereidred the day. 

4093 Bmployee/s who in is  and f me gauss is wrt allowed to 
render uvaatIhs services wot~ody/& In the sarnue meaaner, 
e n oyeeawho cwredt mwwthue and abeeooes 1w the week are 
notalow dto render avwrdmeeervlcss woe~uds and Holidays. 

4.94 For a regvilar woeia one-hair bteek shad[ be obsived 1w every tree (3) 
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AM or are r ed to report bedare to o1flclaljcre Ume of 
oildals/employmes, la to aounvsy to or flwtn the atirport and other shafar 

ottsabaU ado be eoaanted as mrd4hne smvlcesremlmd, provided that 
k 1s so spsdf ad In the tb anti Hof Sw v �’�D�G�y��tip P R) tq be bsved by 
the 1 d of cLm ed office awed prdvlded foahec, that the trip Is piwvioua
authorIsodby the laIh . 

436 As a general rule, owrdme ,services earlier than &0O AM an Saturde
Sum holidays, apedal naa-waddng dadrs and wu daoa sbU not 
be aUawred. Hwe, ovatLu, services before 80OAM n~ybe allowed ding 
afdi and a ysmnraUnma a r In432.c and 4224. 

4.9.7 Rendadng of over J* avneclbtne serves alaatU be rwrod to only when 
axremely r eweiy and a'therised by the No employee shall 
be allowed to render nWt service for mate then two (2) xmaecatbe 
nights of sit bzly, 1r health r aaoer and to erreme epky.&s 
pr+oduttMty twbei necesey libe oor aarrares a of pni,mic and similar 
ds noea: 

4.93 Duutgwedqa, i e oervlcaea rendrad of an employee Who leaves the 
office pr+eadseson personal b j14ht1e drag office home siwU not be 
corn aetbeddth+eemorayoeson-mrmetery,asofdntstns# 
reduced for pssoaasl meson. The same to huihersrd t to existing mused 
and swsllght agency raiesa idr+eilat1amso gpvernma n chouare. 

On ida ar holidays, the twee the employee is on persanai business 
ould4m the office pre ulses tang the polad of his/be' owed shall be 
reduced 1lmaldr ovwl3nmbou a. 
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4.9.9 16e pe iod of per s s ~l n~otbeusedto etimdertlme 

4.9.100* a medmnm of twelve hoots of ova dme eervhee on a rat day, 

weayoend, mated led day of holiday, or spae W nmwmng day, afia11 be 

a xnpemated ethwt ma iyothroaug i 

49.11 Tim total ovhms pay of an employee 1e a per sind1 not escsred 50% of 

bls/her total b s cse~nyforth year. 

44.12 TbettIOvEtI me bespeatby~t 1notexaeed5%oflatiotal 

Personnd Smcfcee cpsi badg lbra lvmnyear. 

~6 t'of~Pya soPtbs5~16 ~ptU1'ess ectto approval 
of he Dot in av~'cordaeae wih ettht$ b"lrttng and  rules and 
regttlattoa~ 

4.10 Cotsritsnset# .o Ofl(deotSe ,lms 

410.1 McroetaeyCampe 

a. The ovw hnu pay ab4be compuledonaper minute nteofan employee 
and the appllcabe iuul n on a per minute ta> dig on the day 
auahOS wee rend aned. 

b. The  barofwattmttueesofovurtfine rondernd onaathednled 
wor slay (NI) and those rendeacaed on a rest day or scheduled day a~ 

o'er uon-wuiidug day shall be omp 4 by tabing Into 
the p ovisiiaunderItema46altlds h ialpaflcy. 

The per mutate rate of an employee on lbfl entp a want with a 
monthly salary IS) h 22 eanar dqaInamonlhand eight() hoots pet! 

a=Ei r i 

d. Tieov~erttaepayaballbe125%orL25ofMRoua.th.duledw yto 
tadude days with dad mt seapmlDLIt.abaitbe150%orL5 of MR 
ona rest day orscheduled d>Or o homy, oar apsdatnom tng day• 

e. The total overdue pay for the tsonth r an employee on fim11flne 
eaocploymatsba5becamapn edbseedonthe 5awigflnm

OTPq=US Cpl (NtTOT)+1.S WLAL) 



To stmi*thefrrflmla 

0! PY -MR C1.25 (Ni 1tttTAL) +'.5 (N TQTALB 

Tollllbkmt6tbe can 

Y e npk yoe rendered OS of 1000 wmltndna1M for regnl®r wort 

dam, N2. and 600 woricmh"4 rnstdgs orscbedoled da-

ai _ aindspecien~an~raridn~dam,I+brfbrthe ne 0€ju 

2021wIthmo yaslsryof P14 512.100 

OT Pq UR [ 25 (NzT TTAE) + LS [NaT(ITALIJ 
1,56 5z30Ofl); z6 

=1.950+3~t04 
3.354 

4103 mom 4lfonthme& �&�R�L�Q�S�H�R�W�H�P�/�y��O wøt (CDC) 

L OVertb u �V�D�U�L�y�,�F�D�V��to �E�H�y�F�D�L�Q�S�D�R�V�D�Z�D���,��thrmzji Q)C fl be subject the 
gPidellflRt set forth under (C-D0  Jott thculms No. 3. s. 2004 as 
amended bytbe CSC-DBM jalatarcnlarWaa 2 a 2004 and 2.&, a.2005. 

b: par ovectbne servlas t 4'nd a® Weelad ya or iieduledwoiiulqs 

GOE auoaberofhou rsofUTservcesz10 

Pa OSrmdmed onwaeleeRtds,belld.yaartheduied d 

coc = number oThomsof OS x415 

a The CXs aUbe used os w$Pbha year lthese are earned until 
the 1mm~s&at4y asooeeding year Thereafter, mn HD d (X)C. are 
deercoad foa~`e~ed. 

4.103 nw Proosdjm~ea 

a. An Authority to Rend Ovmtlme Services (fiim A) ehal be secured 
frstbefurere®dm1ng ov+erdmeserv1cee~Teaameahmfl Iudicatsthim
ofpersoere~. tbeparpoaae or eapabed v the spedfcperiod ofsoah 
services and four of _peAe~t Qn por+efel t ,supported by them 
decunter~ 

i t Fm C` - Indivldusl StMeat of Ove I. Wort Plans and 

0. (1 m D - A Bud,etny a fn Owsme SeMces if with 

tmeEsti  r y ?f+"l
avnioemmd B. Ee peo~7 O 4h a (C~ 

The  D/ASsAP~npioaokxevi rt eretp2estorappro'vaol.nay 
require addNfmal preof_pporttog doaesaodeodbs in er1 the e t need 
faroMesetvi+aas. 

re In ercceptlonal cases where there 3s an mtscgeecy, AnthGrttyth 
Rander0verdame ServIoes are allowed to be prepared and approved afbw 
the rmdttton of the vie services  prodded that the same aluaf.be 



wed and approved wlddn 15: wmug dv f the month wI e 
ovedirne services Is rte. , overtime services is rendered far 
Octobm26,2O23,theAithod1y*wRerideradOverthneServkmustbs 
prepared and approved unill OcbDber37.2023. The regaestadv lbe di4y 
pjiUVed by i suthuiiid oftfrI8I In aCCotant7e. with he Manual of 

Del g nn ofAII'thurlty. 

br The f f$i  O ___ kd tQ sl~'vkor a~tD be r an~e inn 
ihesdt o the LwM need  gander UusecVIC repedftCdays. 

c. likewise, itslWl be the reapeniIIIIty of  concerned Division Manager 
to strictly molar the req*ed actual overthae wow to re he 
amplu8on of the 

d. &nplayse/swboffedarre[~aedtor+e eartMrequh~adovertlmeservI es 
as fnatructe& em eprt ftr JustJOabpe re shall be held eocaunteb1e for 
htsuburdloat4oa and be subjected dlsdpiti action pcaaant to 
Section 50. Rate 10 ofthe 701.7 Rulei on MndaL ra!fye Casac In the Cif 
Sarsi~ae 01'Rd~S. 

a, flure to submit Antlk4ll9 to ceder Overtime with came 
documentaly reqith to w the timelkte siui mean alum s 

dipprauva1 of ties request. Eowever. In merit o'aous deer request for 
ezemption may _be allaw~ed, wbh In fli "iin whtrh will be 
requested r pprvilafheMn1Ia 

11hn forevert#me should be supped by tbs follmvhig docnmirit, In 
thou 

I. Du1ys edDaiyTIme 

IL t l'errnA - Q!'pia niberlWto Pw Ov rdme Servlaesi 

fiL t 1cbe~e B - fm tlon od 8arty Dui those caiv+ered by Saxtan 
Wand 

ik 1 looem C - l dI i4usi of Ove ii ode Work Plans and 

, ac Form D — A Budgatazy Ehn for Overtime Services if with 
and B. Ceanpeslsatory D•verdme Itht 

vL ( 1bnn 8- IndividneiStehinentoif Overtime workliooamp 
and 

viL D* Ttdc~ tour drtvat* whWn aped&days orwe flir OT mn 
be duly dgaed by the bIHniI1it aupaivlaor with "Allowed for 
Ovelt n? cof"fi"n. 

g, claims b' Q)C shauld.be supported by ( m B- IndLvMuet Swot 
oflhrorltnmeWw sn$isb entr 



h. The EWBS, HRD-AD/AS-AID, upon processing of payment for overtime 

services rendered, may require additional proof/supporting documents to 

verity the actual accomplishment/s rendered during overtime services 

t. l'or processing efficiency, the deadline for tiling/submission of claims for 

overtime services rendered on a particular month shall be as follows: 

Fur Central Office: 

DTR PURPOSE 

1 

DTR 

RELEASE 

SCHEDULE 
St)I3 1)SSit)N 

DATE 

copy Inr Overtime 

P.p 

7e working 

day of the 

Succeeding 
month 

a pproved 

fiRs for 

cubmission to 

IIRD•EW13S 

~sittun three 

(3) wurking 
cays 

~vour.HlR/ 
PAYROLL 

PREPARATION 

4.1 working d,iy 

upon release ob 

DTR 

Si1PPORTI Nf, 

DOCUMENTS 

-Travel 

Document~, if anv 

(bur 0131 

-Approved Leave. 

it any 

-Approved DTR 

Cerhtication, it 

-1-or OT Pay. 

prescribed 

Accomplishment 

Repot". 

REMARKS 

Provided 

complete 

supporting 

documents are 
su hm fitted 

property an

on rimy 

'For computation of overtime, approved requests shall be suunntted to HRD-EWBS within the current month. 

ii. For kegional/Project Offices: They shall follow their respective 

schedule for filing/ submission of claims for Overtime Services 

rendered on a particular month. 

S. REPEALING CLAUSE 

Previous issuances are deemed repealed or modified accordingly. 

6. EFFECTIVITY 

This Memorandum Circular shall take effect immediately upon tssuancc and shall 
continue to he to force until revoked. 

j 

ENGR. EDU*DJb EDDIE G. GUILLEN 
Adniinistr, r 

') NOV 2 



,,r ' ' .~. 
Republic of the Philippines 

I)EPARTMF:NT OF AGRICUIJIJRE. 

NA! R)NAL IRRI(;A[ION AIIMIN1srRAI R)N 

( 1NTw11 l)1 I I(I. 

AUTHORITY TO RENDER OVERTIME SERVICES 

OS Form tl 

In accordance with NIA Memorandum Circular No. 28 series of 2023 providing 

updated guidelines on the rendition of overt;me services, the following employees of the 

(Section. !)iwision. Vepartrr)cnt are hereby directed to render overtime services on the 

following specified date/s: 

3. 

4. 

Name Positron Specific [)ate of Overtime 

1 

These employees shall perform additional task/s aside from their regular duties 
which cannot he done on regular days and they shall he compensated through 

Compensatory Time-Ott (C1'O)/ monetary remuneration. 

Attached is the E3udgetaty Estimates (ifwith rn)netarn remw,eranun/! Computation of 
COC (().c Form 1)) and Individual Statement of Uvertime Work Plans and Programs (O.' 
Form C) to support this request. Overtime services if with monetary remuneration shat: 
he subjected to availability of funds (111(1 pertinent budgetary, accounting and auditing 
ules and regulations: 

Requested by: 

Recon t'nended by: 

Approved / Disapproved by: 

t c. L IVBS, Ilk:) AU/ Adrttnucrrur,i a .Sectm'i-AFi) 

Na1'ranat G ve.rtmer~t Cemtr, EDSA. i)i[icm* Quernn C# , P pptnes 
T runts qtr"te �y�
�N�� $O2 $ 929 6071 to 78 • Tarc'a* No tOii 8 918 9~1:? 
VVp1~s}i~ .0 w ���y��,~ ov ph • i a..ebooi` w com r i. go 1 h 
TN (XJ( .ib4l~+ 



Republic of the Philippines 
1*PARTMENT (IF AGIUCt)I:1't1RL 

NAIR)NAL IRRI(~AI ION AI)MIN111RAIION 

ttNIIt:1t Oi l RI 

OS Form B 

CERTIFICATION OF EARLY DUTY 

I hi • is to rrtily that the following time entry/s of �����\�X�Q�y�F��u1 �W���U�W�S�O�R�‘�H�W�
���,�
�X���L�W�U�X�U�\���y�L�I�U�W�W�
�O����

as reflected on his/ht r fai)y E•imt Rt•t ord (DTR) for the month of   _ is 

approved for early time-in. He was previously authorized/required to report before the 

official/core time due to the following reason/s: 

1 

j)tutoreusorij)orjt lJi(uturiil 

DATE   TIME-IN - TIME-OUT REMARKS i 

 1 
1 

--4 

This certification is being made to support the overtime servo es rendered by the 

above-mentioned personnel. 

rt-. EWIJS, IIRD AD/Admen Sec tinn 

a •rt,:,,, 

Manager, Department/Regional/Projt•ct c:oncerned 

0 



Republk otthe Philippines 
DEPARTMENT OF AGRIUILTIIRE 

. ' 
 AIIONAI IRRI(GAIIONADMINISTRA(ION 

f 1 '
l  

('1NIRAI 0111(1 

OS FORM C 

\A'II:: 

I'OSI HON 

Date/s Regular Tasks 

ISOIVIDIIAL STATEMENT OF OVERTIME WORK 

PLANS AND PRO(;RAM 

' Uhmitted hr. Ri vit t'ed Ir.. 

Sum(,'llrslanat/Qn QJ (hr ctntt&O c 

Specific Task / REMARKS 

Accomplished During Overtime Period 

Approved by: 
I hrrt ht• rrt4i (hut 11w ubowr urrrhmr work plum and 

pn,yrurn vi rxtrrrnrh neerouryun.lar.•pnorrtrncnrrtn~( 

thut wvrunt rrnddion o/ OVrrllnlr (rrbwt's 

San cJPQsWua QJ Ssct gn C1dcJ sQ tncd A(aRW W QltWII 11~mer coecKae d 



OS FORM U 

NAME OF OFFICE: 

PERIOD COVERED: 

Republic of the Philippines 

UE!'Aft! MF. I : I- AuIiI(J Li l ki. 

NAl ION.\I IRRI( \II(tN AIlMI\14i OI N 

( 1 I I2;\I 0111( t 

4. BUDGETARY ESTIMATE FOR OVERTIME SERVICES 

\ame 

I>esignation j 

Position Rate 

Regular Days Tntal Dl Sat fSun )lniktays iota) III Cross 

Amount 

Bat / 

Minute 

No. of 

Minutes 

Regular 

Days 

Male J 

Minute 

No. of 

Minutes 

\at/Sun/ 

holidays 

I. 

2. 

3. 

TOT %I. AMDIINT 

B. COMPENSATORY OVERTIME CREDIT ESTIMATE 

Natne Ilesignatlon ! Position No. of Hours/Minutes to be Rendered Total 

Weekdays Weekends/holidays 

1. 

2. 

3. 

' ul" i [te"cl b)_ 

~wRr~ut@re QIHeWttstlnn url(fQ! 
Intti~l q(the pre; ~u n•• 

K I'\ Approved by: 

coons:!iQalUauluIud1sK,g.t[tvsrttW1)cfrQa.Mantlutr! (tit WWQIiMW1WMWliwet 
tnui, t'tiCCtinll 



OS FORM F 
".., kepuhIu of the Phlfippiner 

1, 
I}I:t' k'1 \1F:N'I OF :1t klCi:l 'I'I IItF 

NAIH)\AI IkRI(,AIR)NAI)MIAI' IRAtk)N 

.. 1 ) V I I V I ( ri I II E 

I N'DIVIDIIAI. .STATEMENT OF OL'FRTIMF" WORN ACfOMPI.I SMMF.NTS 

NAME:  

POSITION: 

OFFICE: 

Date/s Regular Tasks 

Submitted 1w: Reviewed /Certified by: 
I hervbv rornry 'hr rn- rnertrme wo,'* terre aerualk renri.'ra4 nn 

dates stated ah~wr 

Noted he 

\W le;Lfr aliany~lheyfWLLYt Numc td  Section fhte(CQILL" iU ! 

Specific Task/ 

Accomplished During Overtime Period 

wzw Dl TymvIL.4wazgc f_fJtfl A ngv1 

REMARKS 


