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MEMORANDUM CIRCULAR No. __1 4 \Z0oRr
Series of 2026
O THE SENIOR DEPUTY ADMINISTRATOR, DEPUTY ADMINISTRATORS,

DEPARTMENT / REGIONAL / PROJECT MANAGERS, DIVISION
MANAGERS, AND ALL OTHERS CONCERNED

SUBJECT : WORK-FROM-HOME (WFH) ARRANGEMENT ON 16 FEBRUARY 2026

In view of the special non-working holiday on Tuesday, February 17, 2026, declared by the
national government in observance of Chinese New Year (Lunar New Year's Day) pursuant to the
Presidential Proclamation No. 1006 dated 3 September 2025, the Management hereby
authorizes a Work-From-Home (WFH) and Skeletal Workforce arrangement for all officials and
employees on Monday, February 16, 2026. However, WFH arrangement does not cover
personnel rendering essential services, such as but not limited to security and peace and order
maintenance, flood forecasting, and those tasked to submit urgent requirements to
oversight/line agencies, subject to the approval of their respective Department/Regional /
Project Managers.

This measure is adopted to promote employee well-being and work-life balance. It gives
personnel adequate time to prepare for family reunions, traditional observances, and other
activities related to this important cultural celebration. Furthermore, it addresses expected
difficulties such as heavier traffic and public transportation congestion in Metro Manila and other
areas, extended commuting times, and potentially lower on-site presence due to the holiday’s
proximity.

All Central / Regional / Integrated Irrigation Systems / Project Offices shall submit a skeletal
workforce list to the Human Resources Division, Administrative Department, or Administrative
and Finance Division, respectively, on February 13, 2026, Friday. This is to ensure proper
encoding of work arrangements in the Personnel Attendance Management Information System
(PAMIS) or notation in the daily time record.

All employees in offices with HRMIS access under WFH arrangement shall ensure the mandatory
use of the system including the attendance recording of morning check-in, lunch break check-out
and check-in, and afternoon check-out. Field Offices where the HRMIS is not yet fully
implemented shall continue to observe existing attendance procedures. Meanwhile, employees
on the skeletal workforce arrangement are required to record their attendance through the
biometrics system. Non-compliance shall be subject to appropriate action in accordance with
existing regulations. Lastly, all filed leave of absence for February 16, 2026 prior to the issuance
of this Memorandum shall remain in effect.

Be guided accordingly.

ENGR. EDUARDO EDDIE G. GUILLEN
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