
Republic of the Philippines 

OFFICE OF THE PRESIDENT 

NATIONAL IRRIGATION ADMINISTRATION 
CENTRAL OFFICE 

MEMORANDUM CIRCULAR No. 

Series 0f2 026 

TO THE SENIOR DEPUTY ADMINISTRATOR, DEPUTY ADMINISTRATORS, 

DEPARTMENT / REGIONAL / PROJECT MANAGERS, DIVISION 

MANAGERS, AND ALL OTHERS CONCERNED 

SUBJECT : WORK-FROM-HOME (WFH) ARRANGEMENT ON 20 AUGUST 2026 

In view of the upcoming special non-working holidays on 19 August 2026 (Quezon City and 

Quezon Day) and 21 August 2026 (Ninoy Aquino Day), the NIA Central Office and Quezon 

Irrigation Management Office, shall implement a Work-from-Home (WFH) set up on 

20 August 2026. This arrangement is intended to provide a practical work setup during the 

week, while allowing officials and employees to continue performing their duties and 

responsibilities and ensuring the continuous delivery of government services. 

This Circular applies to all NIA officials and employees, regardless of appointment status, 

including Permanent, Coterminous, Casual, Contractual, Contract of Service (COS), and Job 

Order personnel. However, this does not cover personnel rendering essential services and 

requiring continuous onsite presence, such as but not limited to Security guards and facility 

protection staff; Maintenance personnel for buildings, irrigation systems, dams, canals and 

related infrastructure; Staff involved in emergency preparedness, flood response, water 

distribution monitoring and rapid repair activities; Personnel directly assigned to 

construction activities; Personnel responsible for project implementation and those tasked 

to submit urgent requirements to oversight/line agencies. 

All employees under work from home arrangement shall remain on call and fully accessible 

throughout the regular office hours via online platforms such as messenger, viber, email or 
other approved tools, as well as mobile phone, for coordination, consultation or urgent 
matter. Existing attendance and timekeeping procedures shall continue to apply. Personnel 
on WFH shall record their attendance through the HRMIS, while those reporting onsite shall 
use the biometric system or follow the existing procedure where biometrics are not available. 
Non-compliance shall be subject to appropriate action in accordance with existing 
regulations. 

Be guided accordingly 
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